SOP for Common Application Form (Offline)
(Step-by-Step Guideline for filling up of Common Application Form) @
ey 7"
Memo NO: 1088/FNS-26013(11)/3/2023 -REFORM SEGDept. of FNS Dated 19/03/2025

Requirement:

1 The RCMS at preséwloes not allow any duplicatea8lhaar.
1 However,an applicantvas able tsubmit multiple applicationand they got processed

91 Though only one Ration cambuld get activated but submissiah multiple applications ledo loss o
man hours at the field level.

1 Not only thisthe cards also got printed leading to unnecessadebuwn the exchequer.

1 Also, many a times inactive e Ration card were misused to get other documents

91 To prevent misuse of e Ration card we have now imposed a check. E Ration Card can now be
only after successful e KYC of Aadhaar.

91 To prevent subnssion and processing of multiple applicatitayssame individualthe Department wi
contemplating to develop a system whexgplication would be processamhly on the basis ¢
AadhaafBirth Certificateafter verification through API from UIDAHealth departmenserverfor both
online & offline application form
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SOP for Common Application Form (Offline)

(Step-by-Step Guideline for filling up of Common Application Form)

A. Offline Form for Citizens
Form 3 and Form 10: Where no one in the family has Ration Card

| Citizen visits our portavww.food.wb.gov.in
1 Then goes t@ovt Officials For RCMS
1 Thento provide DEO login credentials.

After selecting-orm type, Aadhaar number, phone number & area of living (Municipalitypbcation etc.)
of the applicant are required to be filled up.

Form Type* Enter Aadhaar No.(Must belong to one of Mobile Number (Must belong to one of the
the applicants)* applicants) *
Form 3 NV | eeseccecccce 7044117591
Do you live in a Municipality or Municipal Is this application received through Duare
Corporation Area?* Sarkar Campaign?*
O Yes No O No Yes

—— >
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SOP for Common Application Form (Offline)

(Step-by-Step Guideline for filling up of Common Application Form) @

iy 15

Based on area of living of the applicafhe option of deprivation & auto exclusion criteria would appear
in the next ste@dEO would mark theapplicabledeprivation& exclusioncriteria here.

But for Form 10 no such criteria are required to be selected. Rest processes are similar to Form 3.

Page3 of 76




SOP for Common Application Form (Offline)

(Step-by-Step Guideline for filling up of Common Application Form)
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SOP for Common Application Form (Offline)

(Step-by-Step Guideline for filling up of Common Application Form) %

iy 15

Once deprivation & auto exclusion criteria are marked, beneficiary details would be fille up as pe

Aadhaar number or birttertificate (in case Aadhaar is not present for below 5 years child) and the sa
required to be verified through clicking on
@G
[ 2

Deprivation & Auto-Exclusion Beneficiaries Address FPS Selection Upload Documents

Enter details of new beneficiary to be added
H1csd9
- Atleast one member should be above 18 years age. (SIANTET: AT SN AR 991 18 92Cad9 L?'RTWWI)

Select Id Type * Enter Aadhaar Number * Re-enter Aadhaar Number * Name (as per Aadhaar / Birth Certificate) *

Aadhaar ~ emesseseeeee 0 eeeeeeeeeee. AYAN KUMAR SAMANTA

Here,

1 System checks whether the aadhaar/Birth Certificate Registration number already exisiystetime

or not. It also checks whether the Aadhaar being used is existing in any other state or not.
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SOP for Common Application Form (Offline)

(Step-by-Step Guideline for filling up of Common Application Form) @

iy 15

91 If the Aadhaar/Birth Certificate is found to be unused and fresh thddERewould be able to fill U
beneficiary details like date of birth, gender of teneficiary Caste, Name of Guardian & rela
with guardian,

91 He can then add as many members as required in the same way.

1 He/ She would then finally confirsubmission.

1 Further, if any DRC is linked tdhé saidAadhaay the DRC details would baisplayel and would b
requested to apply in Form 4

Please note;

a)ln case of Form 3 /18s a new family is being createat,least one beneficiary of the family m
be above 18 years of age.

b) Aadhaaris Mandatory for any beneficiary whose age is above 5 years.

c) However, in case of a child aged below 5 yeathavingaadhaarBirth Certificate issued by t
department of Health & family welfare, GoWll do.

P
tior

e

ust

he
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SOP for Common Application Form (Offline)

(Stepby-Step Guideline for filling up of Common Application Form)

€

bl
Enter details of new beneficiary to be added q l
IS IS YTATTSA w=
- Atleast one member should be above 18 years age. (FNITSH A3 G STACSTE I357 18 99044 (T =CS =0T1)
Select Id Type * Enter Aadhaar Number * Re-enter Aadhaar Number * Name (as per Aadhaar / Birth Certificate) *
Aadhaar  essseseseses 0 esesesessees AYAN KUMAR SAMANTA
Date of Birth * Gender * Guardian Name * Guardian Type *
dd—-yyyy (| Male ~ GUARDIAN NAME Father ~
Select Caste * Other Category (Optional)
— Select Caste — ~ L =
Disabled (& SEE))
Leprosy (F>J1R)

PVTG (AN S 1Gifs 14T, =194, (GICGD)

—— | Conrrrm_

<€ Back

However if any DRC is linked tohte saidAadhaarthe DRC details would bdisplayedand applicant
would be requested to apply in Form 4

Pager of 76




SOP for Common Application Form (Offline)

(Stepby-Step Guideline for filling up of Common Application Form) %

g 510

Deprivation & Auto-Exclusion Beneficiaries
Date of Mobile
Name Birth Gender No
AYAN KUMAR O1-Feb- MALE
SAMANTA 25
< Back

Conversely if the aadhaar is not linked with any Ration Card B8t can add all othef a mi | y
detailsof the applicanin the similar processby| i cki ng O0Add Anot her Mem

Address

Added Members

Aadhaar/Birth

ABANTI KUMAR
SAMANTA

FPS Selection Upload Documents

-+ Add Another Member

Guardian Name Certificate Beneficiary Status Action
653767253252 Name Is Matched
Applicant has Ration Card In
West Bengal
I Next =>

Pages of 76
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SOP for Common Application Form (Offline)

(Stepby-Step Guideline for filling up of Common Application Form)

Confirmation

You have Added 1 Memebers. Do you Want Proceed?

Once all of the familymnembersare addeduccessfully, Detailedddress of the applicant is required t

filled up in next part.
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SOP for Common Application Form (Offline)

(Stepby-Step Guideline for filling up of Common Application Form)

4
2N

Deprivation & Auto-Exclusion

Building Name/Number

3868,
District Name™*
KOLKATA

Village / Ward Name™

o115

Pincode*

700041

Beneficiaries Address

FPS Selection

Address Details
Street Name/Para™
BANERJEE PARA ROAD
Block / MunicipalityName *

KOLKATA (M CORP)

Post Office Name* Police Station Name*

Paschim Putiari ~ HARIDEVPUR

< Back

Upload Documents

Contact s
T 1A Mirza
Kolkats 7 OO
e - 3¢

Further, applicant can choose his desired Fair Price Shop.
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SOP for Common Application Form (Offline)

(Stepby-Step Guideline for filling up of Common Application Form)

€

Application Form Entry A

Deprivation & Auto-Exclusion Beneficiaries Address FPS Selection Upload Documents

Ration shop selection

I (I
SUJOY KUMAR SAHA AND SAMIR KUMAR SAHA (WB0002615128) v
ééi:_- Eﬁ?".‘?{“ Contact Us

11A, Mirza Ghalib Street,
Kolkata - 700087, West Bengal
Phone: 1800 345 5505/ 1967 (TOLL FREE)

2025 Food & Supplies Department, West
:ngal — Designed and Developed by National
formatics Center, Ministry of Electronics & IT
feitY), Govt. of India.
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SOP for Common Application Form (Offline)

(Stepby-Step Guideline for filling up of Common Application Form) %

g 510

After selecting the FPS, requisite documents of applicants are required to be uploaded. Please ng
Document must be of either PDF / JPG / JPEG format & less than 300 KB.

Deprivation & Auto-Exclusion Beneficiaries Address FPS Selection Upload Documents

File Upload

Address Proof

%ﬁse‘ﬂle No file chosen >

Note / 19253 -

1. Document Type - Aadhaar/EPIC/Passport/Postpaid Mobile Bill/landline Phone Bill/Electricity Bill/Bank account statement/Driving Licence (WW’% BIR*f - SR/ CSTBTA FTE/STHTTB/
COMSBTIES (UIATE o1/ TS Ew o= e/ Srer=sBise fFs/any a=18-8 ceerr-e/uafe: )

2. Only .jpg, .jpeg. and .pdf files are allowed (.CSIf>1Sy, .COITor7, 8 fHIS.a™ Sror W=y IR+ TISTATS FATS “MATIN =)

3. File size must be less than 300 KB (SFTRTTA 12T 300 kb 1 =TS X1) @

€ Back Final Submit =
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SOP for Common Application Form (Offline)

(Stepby-Step Guideline for filling up of Common Application Form)

€

Home Form ~ Citizen's Home ~

Member*

Form 4 ~

Is this application received through Duare
Sarkar Campaign?*

O No Yes

Form 4

After selecting~orm type, Aadhaar number, phone number of the applicant are required to be filled u

Form Type* Enter Aadhaar No. of Existing Family Mobile Number (Must belong to one of the

ayansamanta Logout 6 Qfﬂ&

applicants) *
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SOP for Common Application Form (Offline)

(Stepby-Step Guideline for filling up of Common Application Form)

€

In the next step, existing DRC number of any family member is required to be entered.

Home Form ~ Citizen's Home ~ ayansamanta  Logout @i,

Family Search Beneficiaries Address FPS Selection Upload Documents

Enter Ration Card Number of Any Family Member

RC Number (C2¥T 16 ¥59)

RC No of a Family Member ("2 HfaqtE9 @
— [
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SOP for Common Application Form (Offline)

(Stepby-Step Guideline for filling up of Common Application Form) %

g 510

Once DRC details are enteredxt, DEO can add beneficiary and their details either by enteri

Aadhaamumber or by birth certificate (in cas@dhaaris not presetifor below 5 years child). After
entering & reenteringAadhaamumber/ birth certificat& Beneficiary NameDEO would click into
OVeri fyod but t oAadhéabbirth centificgtel veriticationn o f

[ 2

Family Search Beneficiaries Address FPS Selection Upload Documents
Family List of The Existing Member -

Enter details of new beneficiary to be added

Hra1ts9
Select Id Type * Enter Aadhaar Number * Re-enter Aadhaar Number * Name (as per Aadhaar 7 Birth Certificate) *
Aadhaar ~ Enter Aadhaar Number Re-enter Aadhaar Number ENTER NAME
€ Verify

/\

Pagel5of 76




SOP for Common Application Form (Offline)

(Stepby-Step Guideline for filling up of Common Application Form)

Vieg

Once beneficiary name is verified witadhadrbirth & death register portabeneficiary details like
date of birth, gender of the beneficiary Caste, Name of Guardian & relation with guardian, and
category like physically Challenged, leprosy ete. @quired to be filled up and confirmed

Fammily Seasch

Seneficiaries Address =S Selecton ocurments

Family List of The Existing Member

-~
Name is verified with Aadhar
- Aadhaar Already added with a Ration Card. Ration Card Number
Visit Office 1o Defink your Aadhaar. View Family Membesrs
( =STTHTATS =SI=NF CaE=T

REKSY-l 1224772300. Card Holder Name AYAN KUMAR SAMANTA.

SaTeer Tors=s == a7 =mros 1 TSer= s acs fRGCST= =0l s == wmnn Sffansicsay IS5 0T NTHS fasara=s /
caE=TIN: SfsssTTa a9 S=NTEZs>T a S | CE>TH =51S 99 d RKSY-1 1224772300, BTG HTAla 9T AYAN KUMAR SAMANTA | Sffaaicas
; SHTRSiilne CHY)

Please Check yowr narme or Aadbhar Number and Click Verify button again to verify name with Aadhaar / S 5T=E =S50 Sm<TNisS | raO =37
_TEHTa SS9 ES 5= SS9 3= =prare TRcs =TT STeTs

TATS SETE SYICHE carsIicy fa=s =S

Enter details of new beneficia to be added
ST =515 STIICs= ==
Select id Type * Enter Aadhaar Number * Reenter Aadhaar Number ~

Name (os per Aachasr 7 Baoh Canilcene
Aasdhasar

-

AYAN KUMAR SAMANTA
Date of Birth *~ Gender *~ Guardian Name * Guardian Type *

O1-Feb-202S rale ABANTI KUMAR SAMANTA Father
Select Caste =

Other Category (Optional)
General

Disabled (=IFfis= )}

'.3:“ )

Leprosy (=557

PVTG (SHifa s SS9 royiies GIre, =1

s zacyy]

< Back

— - [e=mmm)
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SOP for Common Application Form (Offline)

(Stepby-Step Guideline for filling up of Common Application Form) %

g 510

If any DRC is linked to the sailadhaar one message would be displayed, and system would no;

the applicant to proceed further

Deprivation & Auto-Exclusion

Date of
Name Birth
AYAN KUMAR 01-Feb-
SAMANTA 25

Beneficiaries

Mobile
Gender No

MALE

< Back

Address FPS Selection Upload Documents

-+ Add Another Member

Added Members

Aadhaar/Birth

Guardian Name Certificate Beneficiary Status Action
ABANTI KUMAR 653767253252 Name Is Matched
SAMANTA Applicant has Ration Card In

West Bengal

|

Pagel7 of 76

[ al




SOP for Common Application Form (Offline)

(Stepby-Step Guideline for filling up of Common Application Form)

DEOcan add more than one beneficiary i
Onceadded as per the submitted applicatiommay proceed to next step.

Confirmation

You have Added 1 Memebers. Do you Want Proceed?

—— e
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SOP for Common Application Form (Offline)

(Stepby-Step Guideline for filling up of Common Application Form)

({4

4
=\

Family Search

Building Name/MNMumber

3FeeB.BANERJEE PARA

District Mame*

KO L AT.A

Village / Ward Mame*

o115

Pincode*

el el iy |

“— Back

Once all required beneficiaries are added, address of them would be entered in the next step

Beneficiaries

address

FFPS Selection

Family List of The Existing Member

Address Details

Street Mame/Para*

RO&AD

Block / MunicipalityName *

KOLKATA (M CORFP)

Post Office Mame*

Police Station NMame*
..Choose Post Office

Upload Docunments

arsd
—

.Choose Police Station

Contact Us
Street

-
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SOP for Common Application Form (Offline)

(Stepby-Step Guideline for filling up of Common Application Form)

€

Further, FPS of the beneficiaries are required to be entered as per offline submitted form.

Ration shop selection =
(N (RIS
SUJOY KUMAR SAHA AND SAMIR KUMAR SAHA (WB0002615128) v
. o Contact Us
,52?? zzdc&‘Supplles Department, West } U Mires Ghold Stiee.

Kolkata - 700087, West Bengal

3engal — Desugned and Developed bv Nanonal
Phone: 1800 345 5505 / 1967 (TOLL FREE)

A s —Erlaaan o
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SOP for Common Application Form (Offline)

(Stepby-Step Guideline for filling up of Common Application Form) %

g "

After selecting the FPS$elevant address proof of applicant is required to be uploaded. Please no
Document must be of either PDF / JPG / JPEG format & less than 300 KB.

File Upload

Address Proof

Choose file  No file chosen >
Note / 19853 -

1. Document Type - Aadhaar/EPIC/Passport/Postpaid Mobile Bill/landline Phone Bill/Electricity Bill/Bank account statement/Driving Licence (GFTT6 BIZ *f - WITHTA/CSTOIA HTG/ATHTATE/
CATSBUHEG (WA fFe/mmreanEs oo 3/ 2rer=BHie Fe/amy 9188 ceerre/gafs:)

2. Only jpg, jpeg, and .pdf files are allowed (.CSIf*IfEr, .CTTTorsY, 8 S0 Qo W=y HIE# WIS FATS HTATIN )

3. File size must be less than 300 KB (FTRT#E 51297 300 kb FW XS X(F)

€ Back Final Submit =

SRS o Contact Us
S=ESE e
1 Mirza Ghalib Stree
£ 2025 Food & Supplies Department, West ”‘L‘ Airza i‘b Direet, :
(olkata - 700087, West Benge
Bengal — Designed and Developed by National Koikata = 700007, We bmqrx )
¢ S S ek . Phone; 1800 345 5505 / 1967 (TOLL FREE)
nformatics Center, Ministry of Electronics & IT

‘MeitY), Govt, of India
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SOP for Common Application Form (Offline)

(Step-by-Step Guideline for filling up of Common Application Form)

€

Form 5 & Form 6

After selecting~orm type, Aadhaar number, phone number of the applicarekgueed to be filled up
In this section, beneficiary may opt to change beneficiary details or address & update or both of them.

Accordingly marking should be done.

Home Form ~ Citizen's Home ~ ayansamanta Logout
Form Type* Enter Aadhaar No. of Existing Family Mobile Number (Must belong to one of the
Member* applicants) *
Form 5 & 6 ~
What do you want to Update?* Is this application received through Duare
Beneficiary Details Update Sarkar Campaign?*
Address & Fps Update © No Yes
‘ e

After proceeding further, DRC number of any family member is required ¢émteeed for family
searching.
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SOP for Common Application Form (Offline)

(Stepby-Step Guideline for filling up of Common Application Form)

€

Home Form ~ Citizen's Home ~

Family Search

RC Number (CA*TN &T6 NFA)

Beneficiaries Edit

Address FPS Selection

Enter Ration Card Number of Any Family Member

1224772300

< Back

Il n t he
editing.

step,

Upload Documents

Next =

Contact Us

family

Page23of 76
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SOP for Common Application Form (Offline)

(Step-by-Step Guideline for filling up of Common Application Form)

({1

=/
=

Family Search

RC No Category Name
1224772297 RKSY-I ABANTI KR
SAMANTA
1224772298 RKSY-I SANDHYA
SAMANTA
1224772299 RKSY-I SAYAN
KUMAR
SAMANTA
1224772300 RKSY-I AAAA
Active Member (e-Kyc) Active Member (Demograpt
< Back
rtmen
et | .
2Ct IT
Once OEdi t o

Beneficiaries Edit

Date
of
Birth

03-
Nov-
78

20-
Sep-
o7

09-
Feb-
(e]e)

lic Authentication

opt i

Address

BENEFECIARY FAMILY DETAILS

Guardian
Gender Mobile No Name
Male N/A XX
Female N/A XX
Male N/A XX
Male 7044117591 ABANTI KR
SAMANTA
) Active Member (Flagged for Verification) Ina

c | i owkeszebyselectingllD typev(e.gAgdhaala ¢

FPS Selection

Aadhaar/Birth
Certificate

XXX XXX XX2143

XXX XXXXX0390

XXX XXXXX6739

XXX XXX XX3252

ctive Member

Contact Us

" Mi halib Street

Kolkat
o B

Upload Documents

Is Name

Matched With
Aadhaar?
No
No
No
No
—

>
2
0
3

birth certificate) and\adhaaf birth certificate number, name of the applicant would be verified.
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SOP for Common Application Form (Offline)

(Stepby-Step Guideline for filling up of Common Application Form)

4
2N

Home Forrm ~— Citizen's Home — Symnsommants Logout

Family Scarch EBeneficianes Edit Addreoss PSS Solection Upload Documents
BENEFECIARY FAMILY DETAILS -
Date Is Name
of Guardian Aadhaar/Birth Matched wWith
RC No Category Name Birth Gender Mobile No Name Certificate Aadhaar? Action
V224772297 RKSY-I ABANTI KR ~NA Male NsA > 5 KKK XNK2T A3 No m
SAMANTA
1224772298 RKSY-I SANDHYA o3- Female MN/A X< HKHHKHK KN XK HKOISO0 No m
SAMANTA Nowv-
7
1224772209 RKSY-1 SAYAN 20- Male NsA 3 HKHEHEKHXK KKK HKE T IO No
KUMAR Sep-
SAMANTA Q7
1224772300 RKSY-1 AAAA o9o- Male 7044117591 ABANTI KR HKEX KKK XK XKIZS2 No m
[
Feb- SANMANTA
oo
A e s (e Kyc) = Active e x s aphiEc Aot A ver DA x 1 < T v ~ t

Benefeciary Details

Identification Type Aadhaar Number Retype Aadhaar Number Narme (o= poer Asdiueers 7 Sl Cas Uficate)

Aadnhaar e | ——------ AYAN KUMAR SAMANTA

«
g
3

- Back G

After successful verification, beneficiary details likame,date of birth, gender , Gurdian name,
relation with guardian could be updated accordingly.
Page?25 of 76




SOP for Common Application Form (Offline)

(Step-by-Step Guideline for filling up of Common Application Form)

e/
2

Home Form — Citizen's Home — > [=
Family Search Beneficiaries Edit Address FPS Selection Upload Docurments
BENEFECIARY FAMILY DETAILS -
Date Is Name
of Guardian Aadhaars/Birth Matched With
RC No Category Name Birth Gender Mobile No Name Certificate Aadhaar? Action
122Aa7T22o0T7 RKSY-! ABANTI KR ~NA rnMale NoA X< KR I T A No m
SAMANTA
aZzarI2o8 RKSY-! SANDHYA o=3- Female MN/A ><>< KX XK XK X XOIISO No
SAMANTA Nowv-
s
TZ2a772299  RKSY-I sSAYAN 20- rMale NoA X< KX XX XK X XKEG 7 IO No @
KUMAR Sep-
SAMANTA o7
1224772300 RKSY-I Anaa oo- rnale ZOoaa1 1 7591 ABANTI KR KX XK XK XK IBI2S2 No @
Feb- SAMANTA
oo
Active Member Ce-IKy<) Active Member (Demographic Authentication) Active Mermber (Flagged for Verification Inactive n
Benefeciary Details
Identification Type Aadhaar Number Retype Aadhaar Number Narme (es per Aadhaar / Sirth Certificate)
sAadhasse L eesssssss—-—- s eeesessese——- ] AY AN KUMNMAR SAMANT A
Date of Birth Gender Guardian Name Guardian Type
O9-Feb-2000 | | Male ~ ABANTI KR SAMANTA Father ~

- Back

In the next step, DEO may modify other beneficiary details else he has to confirm the data as p

submitted form.
Page26 of 76
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SOP for Common Application Form (Offline)

(Stepby-Step Guideline for filling up of Common Application Form)

=/
2N

Home Form ~— Citizen's Home — Bymrisarants Logout
Family Scarch Benehciaries Edit Address FFPS Selection Upload Docurmenls
BENEFECIARY FAMILY DETAILS -
Date Is Name
of Guardian Aadhaar/Birth Matched With
RC No Category Name Birth Gender Mobile No Name Certificate Aadhaar? Action
1224772297 RKSY-I ABANTI KR ~NA Male N/A > X XXX HKXK XK1 A3 No Edit
SAMANTA
1224772298 RKSY-I SANDHYA o3- Female N/A XX HKAHIHHKHKHK X HKOIZSO No m
SAMANTA Nowv-
78
122A47 722900 RKSY-1 SAYAN 20- Male N/A =X X HKEXKXXXXXE 73O No m
KUMAR Sep-
SAMANTA o7
1224772300 RKSY-I AAAA 09- Male 70441175917 ABANTI KR HKHHXHKHKKKKIZS2 No m
Feb SAMANTA
0o
Active Mambar (o Kye) AcTive Membar (Demaograpnic AutRanticatian) Active Member (Flagged tor Venticatian) Inactive Moember
If you want to change the details of another member. click on the edit button of the person you want to change.
Date of Mobile Aadhaar/Birth Beneficiary
Name Birth Gender No Guardian Name Certificate Status Action
AVYAN KUMAR 09 -Feb- 00 MALE ABANTI KR 653767253252 Name Is a

SAMANTA

SANMANTA

Matched

€ Back

[ — . s —————
Contact Us
11A. Mires Ghalib Street

" etk 000 Wesstl Bengul

Once beneficiary details are modified, address modification page would be displayed if such op

marked at the beginning.
Page27 of 76
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SOP for Common Application Form (Offline)

(Stepby-Step Guideline for filling up of Common Application Form)

=/
2N

Home Form — Citizen's Home — > . *
Framily Search Seneficiaries Edit Address FiesS Selection uUpload DocuMments
BEENEFECIARY FAMILY DETAILS -—
Date I= Narme
of Suardian Aadhaar/Birth Matched wWith
RC No Category Name Birth Gender Mobile No Name Certificate Aadhaar? Action
AT aAaIoO 7 RIKSY -1 ABANTI KR ~NA Male ~NoA << SR T A No m
SAMANTA
a2zavz22os RKSY 1 SANDHYA o= Fomale N/7A ><>< XXX XXX XK XOISO No
SAMANTA Nowv-
zs
AT avIIoo9 RIKSY-1 savanN ZO0- Male ~NoA << AKX N KNG 7 IO No m
KUMAR Sep
SAMANTA o7
aZzas 72300 RIKSY-1 Anaa [S1=F5 Male 7Oaaq 1 7597 ABANITI KR DCICICIC I NI 2 52> No
Feb- sSAMANTA
oo
Active Mambear (e Kya) Active Maember (Demographic Aurthantication) Active Mambear (Flagacd for VariNcarion) Inactive Mamber
Address Details
Bullding Names/Number Street Name/Para™
SEOoB..EANERJEE PARA ROAD
District Name™ Block / MunicipalityName *
KOLEKATA = KOLEKATA (M CORFP) ~
Village / Ward Name*
o11SsS ~
Pincode™ Post Office Name™ Police Station Name™
Zooo4a Paschim Putiari — HARIDEVRPUR ~

< Back

roLL FREES)

After submi ssion of OAddress Modi ficat.

Page?28of 76
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SOP for Common Application Form (Offline)

(Stepby-Step Guideline for filling up of Common Application Form) %

Yy

Home Form~ Citizen's Home ~ sysnssmanta  Logout  fach ol

O

Family Search Beneficiaries Edit Address FPS Selection Upload Documents
Ration shop selection
N (TP
SUJOY KUMAR SAHA AND SAMIR KUMAR SAHA (WB0002615128) v

ﬁlg o] Contact Us
! nformatice
o Voo 11A Mirza Ghalib Street,

€ 2025 Food & Supplies Department, West
Kolkata - 700087, West Bengal

Dsnge),— Dekgond tnd. Devsiopen by Mtional Phone: 1800 345 5505 / 1967 (TOLL FREE
Informatics Center, Ministry of Electronics & IT e 4 ( L )

(MeitY). Govt. of India
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SOP for Common Application Form (Offline)

(Stepby-Step Guideline for filling up of Common Application Form)

g "

In the nexipage, DEO would be able to upload required documents. Please note Document mus
either PDF / JPG / JPEG format & less than 300 KB.

Home Form >~ Citizen's Home ~ ayansamanta Logout

Family Search Beneficiaries Edit Address FPS Selection Upload Documents
File Upload
Address Proof
Choose file wbpds-wb-go...1_29_AM.jpg
Note / T2 5: -
1. Document Type - Aadhaar/EPIC/Passport/Postpaid Mobile Bill/landline Phone Bill/Electricity Bill/Bank account statement/Driving Licence Wﬁﬁﬂ - SITHTA/ CSTBTA G/ STSTTHTB/

CHMSBTIRS CaraT=2+t fFa/onrsaew oo [Fa/ === BHe T/ a=8-8 ceerTe/grafe )
2. Only .jpg. .jpeg, and .pdf files are allowed (.CSIf=1fSy, .coT=reT, 8 {559 BroT WY HIRFT W=ITANS FATS “TATIN =)

3. File size must be less than 300 KB (SBTECETA STT2 ST 300 kb X =TS =)

<€ Back Final Submit =>

Contact Us

s ae De = A 11A, Mirza Ghalib Street

upplies Department. West Ika oot i

Bengal — Designed and Developed by National RORStan JUOUL S WesLbenga

_ Phone: 1800 345 5505 / 1967 (TOLL FREE)

Informatics Center, Ministry of Electronics & IT

(MeitY), Govt. of India

5t b
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SOP for Common Application Form (Offline)

(Step-by-Step Guideline for filling up of Common Application Form)

€

Form 7

After selecting~orm type, Aadhaar number, phone number of the applicant are required to be filled u

Home Form ~ Citizen's Home ~ ayansamanta  Logout

Form Type* Enter Aadhaar No. of Existing Family Mobile Number (Must belong to one of the
Member* applicants) *
Form 7 N~ || ecccccececce 7044117591

Is this application received through Duare
Sarkar Campaign?*
© No Yes

Contact Us

In the next step, existing DRC number of any family member is required to be entered.

Page31 of 76




SOP for Common Application Form (Offline)

(Stepby-Step Guideline for filling up of Common Application Form)

({4

=/
=\

Home Form ~ Citizen's Home ~

ayansamanta Logout

Family Search Beneficiaries Edit Address FPS Selection Upload Documents

Enter Ration Card Number of Any Family Member

RC Number (C*TN 16 N59)
1224772300

< Back

& ||II!
=l

Contact Us

|l n the next step, family detail

s & curre
displayed DEO has to select the particular DRC that the applicantsata surrender

Page32of 76
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SOP for Common Application Form (Offline)

(Stepby-Step Guideline for filling up of Common Application Form)

€

Home Formm = Cltzen's Home = uysnsements Logout

©

Muinbiwt Biiiy Muduwt Burwliviv ive Wiluud Duusnvnite
Select Family Member You Want to Surrender
Data of Aadhaar/Birth
RC No Narne Birth Gender  Mobile No Guardian Naime CortiNuate Belect
NAPDATT72297 ARANTI KM SAMANTA NA Mala N/A ¥¥ HAURMAAKRAKZNAR -
N2DATT722Q9R FANDHYA SAMANTA N3 Nov 78 Feamale N/A XX WHNRMHHHKNAKOZIAN | |
N2PATT72299 FAYAN KLIMAT 70 Fop 97 Mala N/A WX KURXKURNAKGT RO | |
BAMANIA
M224772300 AAAA O w0 Male 04417891 ADANTL Kt HKEXKAXAX XX A282
SAMANITA
i"lii iil!!lil !i!"i ﬁlnmnucaled Flagged for Vennoation Inactve Member
.. %ﬂ Clann sl Vs
e 303!F-c-rnl I. P:uupl--' Cropmrimens. Wew | 1A Mirzi ““M‘m Sirasl
Porrignd  Darigriosd st Plavwsrbinprest by S bl Kolkute 700007, wemn D.Wil.
B i Ny 0 R bbb &t Phone: 1000 343 5304 ¢ 1667 (TOLL 'RCC)

IR L Bt A i

A In the next step, applicant would be able to mention the reason of surrender and finally he c
submit his application.
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SOP for Common Application Form (Offline)
(Stepby-Step Guideline for filling up of Common Application Form) %
ey e
1224772300 AAAA 09-Feb-00  Male 7044117591 ABANTI KR XXXXXXXX3252 | |
SAMANTA
Active Member Demo Authenticated Flagged for Verification Inactive Member

Selected Family Members
RC No Name DateofBirth Gender Mobile No Guardian Name Aadhaar/Birth Certificate Action
1224772300 AAAA 09-Feb-00 Male 7044117591 ABANTI KR SAMANTA XXXXXXXX3252 a

Please Select Reason*

-— select reason ( PEV QR v

— select reason ( FIET (AR A~ ) —

I/my family is leaving West Bengal

I/my family does not need subsidized ration anymore|*

The concerned family member/s have died Boriactiis
L DuPlicate Card - 4 11A, Mirza Ghalib Street,
:ngal — Designed and Developed by National Kolkata - 700087, West Bengal

. l ® -
formatics Center, Ministry of Electronics & IT Phone: 1800 345 5505/ 1967 (TOLL FREE)

feitY), Govt. of Indis.
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SOP for Common Application Form (Offline)

(Stepby-Step Guideline for filling up of Common Application Form)

g "

In the next page, DEO would be able to upload required documents. Please note Document mt
either PDF OPG / JPEG format & less than 300 KB.

ayansamanta Logout

Home Form > Citizen's Home ~

Family Search Beneficiaries Edit Address FPS Selection Upload Documents

File Upload

Address Proof

Choose file wbpds-wb-go...1_29_AM.jpg

Note / T323s -
1. Document Type - Aadhaar/EPIC/Passport/Postpaid Mobile Bill/landline Phone Bill/Electricity Bill/Bank account statement/Driving Licence Wm“r - ST/ CSTOTE NG/ TSTTo 6/

COMSBTIES COTIT=+ o/ TS = (I S/ B 6 fae/TTE 91876 CoBTT-B/SgIa et )
2. Only .jpg. .jpeg, and .pdf files are allowed (. CSIT=1TEY, . COIT=roT, 8 SS9 Sror W=y HIE#1 TI=ITANS SATS ATATIN =)

3. File size must be less than 300 KB (SETRTHTH SIT2GT 300 kb = =TS =C)

-

Contact Us

11A, Mirza Ghalib Street

N

© 2025 Food & Supplies Department. West K
lkata - 700087, West Benge

Bengal — Designed and Developed by National Kc ata - 700087, West Bengal

Phone: 1800 345 5505 / 1967 (TOLL FREE)

Informatics Center, Ministry of Electronics & IT

(MeitY), Govt. of India

ISt |

Page35of 76




SOP for Common Application Form (Offline)

(Step-by-Step Guideline for filling up of Common Application Form)

Form 8
1. Following kind of DRC conversion can be done through Form 8.
RKSY Il /GEN to RKSY I.
Any kind of NFSA/RKSY II/ RKSY | to GEN
SPHH/PHH to RKSY |

After selecting Form type, Aadhaar number, phone numbireddpplicant & Type of change are required t
be filled up.

Page36 of 76




SOP for Common Application Form (Offline)

(Stepby-Step Guideline for filling up of Common Application Form)

€

Home Form~ Citizen's Home = Anows Hosssin  Logoutl

Form Type / W Braop Aadhaar No. of Existing Family Member/ST&Ta T2 fge*  Mobile Number (Must belong to one of the

applicants) / CaTATEe 794 fergw
ST TS )t

FQI'I'I'I !! W asmsmesesens B371817310

Type of change (Wrsf fr gt siffad= o) +

RKSY-Il /GEN Category to RKSY-| { RKSY-Il /GEN (YT RKSY-l & Iffaé )
AAY/SPHH/PHH/RKSY-/RKSY-Il to GEN (AAY/SPHH/PHH/RKSY-I/RKSY-Il (4T GEN & srfaadm )
© SPHH/PHH to RKSY-l ( SPHH/PHH (YT RKSY- 4 “fFad)

¢ Back to Dashboard (GG 4 (3% M ) Next (97

"!c &L Contact Us
Canire

114, b ik &
© 2025 Food & Suppies Depariment, West Bengal Hdk;m";n?];? :’;:”E'H :
[asigned and Developed by National Informatics Cerer, e 545.55|]5 . 1';'":'." —
Ministry of Eleetionics & IT (MeitY), Govi. of India o dl !
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SOP for Common Application Form (Offline)

(Stepby-Step Guideline for filling up of Common Application Form)

€

In the next step, existing DRC number of any family member is required to be entered.

Home Form ~ Citizen's Home ~ ayansamanta  Logout

Family Search Beneficiaries Edit Address FPS Selection Upload Documents

Enter Ration Card Number of Any Family Member

RC Number (C&*T 16 ¥59)

1224772300

St

Contact Us

Page38of 76




SOP for Common Application Form (Offline) %

(Step-by-Step Guideline for filling up of Common Application Form)
T

In the next step, DEO has to mark deprivation & auto exclusion criteria as per thestdnoitted by

the applicant. Please note, in case of RKSY Il / GEN to RKSY | conversion, applicant has to sel

deprivation criteria. But, if any applicant chooses to convert his NFSA DRC to RKSY I, no such
IS required to be selected.

ayansamanta Logout

Home Form ~ Citizen's Home ~

Deprivation & Aulo-Cxclusion

Addiess FPS Selection Upload Docurments

Farnily Members

Family List of The Existing Member

No Deprivation Needed. Please Click the to Next button to go agead.

ket Contact Us
Poatoacid
B Be .

S : 17A, Miren Ghashils Sheet

el K Supprlics Dapae s, Wensl
katn - 200U Werst Hengs

| exigred and Developed by Nattonal

e Phone: 1800 345 5505 7 1967 (TOLL FREE)
\ - strv of Elctironice A

ect
Crit
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SOP for Common Application Form (Offline)

(Stepby-Step Guideline for filling up of Common Application Form)

Home Form ~— Citizen's Home —

Family Members Deprivation & Auto-Exclusion Address FPS Selection Upload Docurments

Family List of The Existing Member

Deprivation & Auto-Exclusion

Select

1 the Dep » criteria applicable to the family
Please note that you must fall in at Ieas‘t one of thhe deprivation criteria to get subsidized food grains
Deprivation Id Name
1 We are a household without shelter
= we are destitutes / living on alms
= WwWe are manual scavengers
e Primitive Tribal Groups- Toto.Birhor & Lodha
s Legally released bonded labourers
s wWe are Household with only one room with kutcha vwalls and roof
b4 Households withh no adult Mmemiber between age 16 to S9
= Female headed households with no adult male member between age 16 to SS9
=] Housceholds with any disabled member or no able bodied adult member
TO SC households
= ST households
= Households with no literate adult above 2S years
= Landless households deriving the major part of their income from manual casual labour
Select Auto-Exclusion
If family select any Auto-Exclusion thhen no subsidised food grain wi be available and you will be issued a General(Non-
subsidised) Card.
SiNo. Name
a> wWe have a motorized twosthreesfour wheelers / fishing boats (which require registration)
2> wWe have miechanized three / four wheeler agricultural equipment such as tractors, harvesters etc
3> wWe have Kisan Credit Card with the credit limit of Rs. S0O,.000 or above
a> WwWe have one or more farmily members who are Gazetted /non-gazetted Government Employvee of Central / State
Government / PSU/ government-aided autonomous bodies and local bodies
5) is not a household with non-agricultural enterprise registered with the Government
&> wWe have a member in the family earmning more than Rs. 15,000 per month
> We have a family mermber paying income tax or professional tax
8) oOurs is a household with three or more rooms with all rcoms having pucca walls and pucca roof
=) wWe own a refrigerator
1T0) wWe own landline phones
e ] wWe have 2.5 acres or more irrigated land with at least one irrigation equipment
A=) wWe have S acres or more of irrigated land growing two or more crops per season

- Back

- Contact s
33 A Mirea Ghalib Street.
- sptios Deparirnent, West
Holkata - 700087, West Bongs
Bengatl — Designod and Dovelopod by MNatonol <
R T A I e Phone: 1800 345 S505 / 1967 (TOl L FREE)

(Micity ). Gt of india




SOP for Common Application Form (Offline)

(Step-by-Step Guideline for filling up of Common Application Form)

=/
=

({1

Further, if any applicant chooses to convert his subsidized DRC to General ( mentioned in step|1)
can choose individual family member for whom conversion would be done. No such category conve

would be taken place for rest of the family memb&he same has been illustrated in the below
screenshot.

Home Form ~ Citizen's Home ~ ayansamanta Logout

Family Members Deprivation & Auto-Exclusion Address FPS Selection Upload Documents

Family List of The Existing Member -
Date of Aadhaar/Birth
RC No Name Birth Gender Mobile No Guardian Name Certificate Select
1224772297 ABANTI KR SAMANTA NA Male N/A XX HKXEXKXXKXXX2143
1224772298 SANDHYA SAMANTA O03-Nov-78 Female N/A XX HKAXXXXXXX0390
1224772299 SAYAN KUMAR 20-Sep-97 Male N/A XX KX XXX XX XE739
SAMANTA
1224772300 AAAA 09-Feb-00 Male 7044117591 ABANTI KR KX XXX XX X3252
SAMANTA
Active Member Demo Authenticated Flagged for Verification Inactive Member
Select Beneficary e ——
< Back

)
lin
il

S \Ill

Page4lof 76




SOP for Common Application Form (Offline)

(Stepby-Step Guideline for filling up of Common Application Form)

Yy

Home Form ~ Citizen's Home ~ L

Back to Old Si

L 2

Family Members Deprivation & Auto-Exclusion Address FPS Selection Upload Documents

Family List of The Existing Member

Select Family Member You Want to Spli

Date of Aadhaar/Birth
RC No Name Birth Gender Mobile No Guardian Name Certificate Select
1224772297 ABANTI KR SAMANTA NA Male N/A XX KAXXAXXKXXX2143 D
1224772298 SANDHYA SAMANTA 03-Nov-78 Female N/A XX XXX XXXXX0O390 b o)
1224772299 SAYAN KUMAR 20-Sep-97 Male N/A XX XXXXXXXX6739 [ ]
SAMANTA
1224772300 AAAA 09-Feb-00 Male 7044117591 ABANTI KR XXX XXXXX3252 [:J
SAMANTA
Active Member Demo Authenticated Flagged for Verification Inactive Member
Selected Family Members
RC No Name Date of Birth Gender Mobile No Guardian Name Aadhaar/Birth Certificate Action
1224772300 AAAA 09-Feb-00 Male 7044117591 ABANTI KR SAMANTA HKAXXKXXXKXXX3252 ﬂ
= | Next > |
ggg f&;‘gu Contact Us
P R0%E Food & guppl-es Departrment. West A Stk zm Ghally Street
Banaal — basia ST e By S : Kolkata - 700087, West Bengal

Informatics Center, Minisiry of Elecironics & IT
(MeitY). Govt, of India.

Page42of 76
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SOP for Common Application Form (Offline)

(Stepby-Step Guideline for filling up of Common Application Form)

i

A

Home

n t he

Form ~

Family Members

Building Name/Number

386B,BANERJEE PARA
District Name*
KOLKATA
Village / Ward Name*

0115

Pincode*

next

Citizen's Home ~

step, DEO woul d

Deprivation & Auto-Exclusion Address FPS Selection

Family List of The Existing Member

Address Details
Street Name/Para*

ROAD
Block / MunicipalityName *

KOLKATA (M CORP))

Post Office Name*

Police Station Name*

Upload Documents

enter applican

ayansamanta L

™

700041 Paschim Putiari ~ HARIDEVPUR
< One Step Back ( a9 419 f~fecs == ) I Next = |
Contact Us

11A. Mirza Ghalib Street

st Bengal
Phone: 1800 345 S505 /7 1967 (TOLL FREE)
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SOP for Common Application Form (Offline)

(Stepby-Step Guideline for filling up of Common Application Form) %

g "

Then DEO has to select desired FPS of the applicant.

Home Form ~ Citizen's Home ~ ayansamanta Logout

Family Members Deprivation & Auto-Exclusion Address FPS Selection Upload Documents

Ration shop selection
TN (RT<hFTAN

SUJOY KUMAR SAHA AND SAMIR KUMAR SAHA (WB0002615128) ~

R Contact Us
Mormatics
> 1T irza Ghalib & 1]
o 207 supplies Department, West : Mirza Ghalib Stres [
Kolkata 700087, Wesl Beng
Bengal Designed and Developed by National > V,‘ o g

X 2 Phone: 1800 345 5505 /19607 (TOLL FREE)
Informatics Canter, Ministry of Electronics & IT

(MeitY), Govl. of India
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SOP for Common Application Form (Offline)

(Stepby-Step Guideline for filling up of Common Application Form) %

g "

After selecting the FPS, relevant address proof of applicaregusred to be uploaded. Please note
Document must be of either PDF / JPG / JPEG format & less than 300 KB.
@

Deprivation & Auto-Exclusion Beneficiaries Address FPS Selection Upload Documents

File Upload

Address Proof

Choose file No file chosen >

Note / 19253 -

1. Document Type - Aadhaar/EPIC/Passport/Postpaid Mobile Bill/landline Phone Bill/Electricity Bill/Bank account statement/Driving Licence m’% BIR o - ST/ CSTBTA HTE/ ATHTATE/
COMBTES (UTATE [Fo/oNTS 2N Cw= e/ 2B He fTe/agy 9186 cerT-o/grafe: )

2. Only .jpg, .jpeg, and .pdf files are allowed (.CSIf>ITEr, .CoTTors, 8 fofSaw™ Qror W=y HIEe WI*TATG FATS “TATIN =)
3. File size must be less than 300 KB (SATRTTH SIT2S7 300 kb W =TS %) @

< Back Final Submit =
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SOP for Common Application Form (Offline)

(Stepby-Step Guideline for filling up of Common Application Form)

€

Home Form~ Citizen's Home ~

Form Type*
Member*

Form 13 v

Is this application received through Duare
Sarkar Campaign?*

O No

Yes

pplies Department. West
ved by Natienal

center, Ministry of Electronics & I1

ed and Deve

(MeitY), Govt. of India

Enter Aadhaar No. of Existing Family

—_— -

Form 13

After selecting Form type, Aadhaar number, phone number of the applicant are required to be filled

ayansamanta Logout

Mobile Number (Must belong to one of the
applicants) *

7044117591

Contact Us

11A. Mirza Ghallb Street
Kolkata - 700087, west Bengal

Phone: 1800 345 5505 /1967 (10LL FREE)

Page46 of 76

up.




SOP for Common Application Form (Offline)

(Stepby-Step Guideline for filling up of Common Application Form)

€

In the next step, existing DRC mbber of any family member is required to be entered.

Home Form ~ Citizen's Home ~ ayansamanta  Logout

Family Search Beneficiaries Edit Address FPS Selection Upload Documents

Enter Ration Card Number of Any Family Member

RC Number (AT TG N5 A)

1224772300

< Back Next =

Contact Us

A, Mirza Ghalib Street

Page47 of 76




SOP for Common Application Form (Offline)

(Step-by-Step Guideline for filling up of Common Application Form)

El

1.In the next step, member list of the existing family associated withadbaamwould be displayedDEO
can select family members whom the applicant wants to shift.

Home Form ~

Citizen's Home ~

Sy rianis Logoul
Family Saarch Sealact Banchiclarias Upload Documants
Date of Aadhaar/Birth

RC No Name Birth Gender Moblle No Guardian Name Certificate Select
V1224772297 ABANII KR SAMANIA NA Male N/A XX KRXXXXKAKXXXZ2T13

1224772298 SANDHYA SAMANTA 03-Nov-78 Female N/A XX HKAXKAKXXXKXXOIO0

1224772299 SAYAN KUMAR 20-Sep-97 Male N/A XX HUYXXAXXXET7ED

SAMANTA
12247 /72300 AYAN KUMAR 09-Feb-00 Male /044711 /591 ABANITI KR KAXXXKKARKAKXI252

SAMANTA

henticated

FHagged for verification

Page48of 76
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SOP for Common Application Form (Offline)

(Stepby-Step Guideline for filling up of Common Application Form)

After clicking into ONexto6é button, final I

Home Form — Citizen's Home ~ ta L Back to Old
Application Form Entry
Family Search Select Beneficiaries Upload Documents

Select Family Member You Want to Split

Date of Aadhaar/Birth
RC No Name Birth Gender Mobile No Guardian Name Certificate Select
1224772297 ABANTI KR SAMANTA NA Male N/A XX XX XXX XXX2143 | l
1224772298 SANDHYA SAMANTA O3-Nov-78 Female N/A XX KA XXXXXX0390
1224772299 SAYAN KUMAR 20-Sep-97 Male N/A XX KXY XXX XXX6E6739 [ ]
SAMANTA
1224772300 AYAN KUMAR 09-Feb-00 Male 7044117591 ABANTI KR XXX XXXXX3252
SAMANTA SAMANTA
Active Member Demo Authenticated Flagged for Verification Inactive Member

Selected Family Members

Date of Aadhaar/Birth
RC No Name Birth Gender Mobile No Guardian Name Certificate Action
1224772300 AYAN KUMAR 09-Feb-00 Male 7044117591 ABANTI KR XXX XXXXX3252 ﬂ
SAMANTA SAMANTA
< Back

REE . Contact Us
@ 2028 F od & S i o artment, West 11A Mirza Ghalib Street,
Bengal —c:;,es-gne‘:r;n:fn:v':loped by N:lional Kolkatla - 700087, West Bengal

Phone: 1800 345 S505 / 1967 (TOLL FREE)

Informatics Center, Ministry of Electronics & I'T
(MeitY), Govt of India.
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SOP for Common Application Form (Offline)

(Stepby-Step Guideline for filling up of Common Application Form) %

g "

In the next page, DEO would be able to upload required documents. Please note Dowusher of
either PDF / JPG / JPEG format & less than 300 KB.

Home Form >~ Citizen's Home ~ ayansamanta Logout

Family Search Beneficiaries Edit Address FPS Selection Upload Documents

File Upload

Address Proof

Choose file wbpds-wb-go...1_29_AM.jpg

Note / fs 5t -

1. Document Type - Aadhaar/EPIC/Passport/Postpaid Mobile Bill/landline Phone Bill/Electricity Bill/Bank account statement/Driving Licence mﬁq - SITETA/ CSTBTA BTG/ HTATHTE/
CHTSBT B cararss fas/snreseneEw cmN fFs/RrersBHE fFe/amy a=wrS-8 cBB -8/ /urefse )

2. Only .jpg. .jpeg. and .pdf files are allowed (.CSIf>fEy, .cOrrers, & S .99 GroT W=y WIRFT SIEMTPNS FATS ATATIN =)

3. File size must be less than 300 KB (SPTRTETH T2 ST 300 kb HY TS =TA) @

o

Contact Us

11A, Mirza Ghalib Street
Kolkata - 700087, West Bengal
Phone: 1800 345 5505 7/ 1967 (TOLL FREE)

upphies Department, Weslt
ed and Developed by National

er, Ministry of Electronics & IT

sovi. of India
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SOP for Common Application Form (Offline)

(Stepby-Step Guideline for filling up of Common Application Form)

€

Form 14

After selecting Form type, Aadhaar number, phone number of the applicant are required to be filled

Home Form ~ Citizen's Home ~

ayansamanta Logout Back to Old Site

Form Type*
Member*

oooooooooooo

Form 14 ~

Is this application received through Duare
Sarkar Campaign?*

O No Yes

— .o

N l fae
Natlonsi
1080w il 0

- —— = Certrv

@ 2025 Food & Supplies Depanment, West
Bengal - Designed and Developed by Natonal
Informatics Centey, Ministry of Electronics & IT
(Meity), Govt. of India.

Enter Aadhaar No. of Existing Family

Mobile Number (Must belong to one of the
applicants) *
7044117591

Contact Us

11A. Mirza Ghalib Stroct,
Kolkata 700087, West Bengal
Phone: 1800 345 5505 /1967 (TOLL FREE)

Pageblof 76

up.




SOP for Common Application Form (Offline)

(Stepby-Step Guideline for filling up of Common Application Form)

€

In the next step, existing DRC number of any family member is required to be entered.

Home Form ~ Citizen's Home ~ ayangamanta  Logout

Family Search Beneficiaries Edit Address FPS Selection Upload Documents

Enter Ration Card Number of Any Family Member

RC Number (C&*T BTE ¥H4)

1224772300

o

RERL” 5ol Contact Us
11A Mirza Gt
25 ¢ plies Ssarmeant, Wes

Pageb2 of 76




SOP for Common Application Form (Offline)

(Step-by-Step Guideline for filling up of Common Application Form)

iy 15

In the next step, DEO would mark the family members which applicant wants to move to a
different family.

Home Form ~ Citizen's Home ~ ayanaamanta Logout

Search Source Family Select Beneficiary Search Target Family Family Merge Details uUpload Documents
Date of Aadhaar/Birth

RC No Name Birth Gender Mobile No Guardian Name Certificate Select

1224772297 ABANTI KR SAMANTA NA Male N/A XX HKAXXXXXX2143

1224772298 SANDHYA SAMANTA 03-Nov-78 Female N/A XX AAXXXKXXXXO390

1224772299 SAYAN KUMAR 20-Sep-97 Male N/A XX XXXXXXXX6739
SAMANTA

1224772300 AYAN KUMAR 09-Feb-00 Male 7044117591 ABANTI KR XXUAXXXXXB252
SAMANTA SAMANTA

Active M‘.‘Hﬂ(_‘f Demo Aulu:nlif:.ul(_‘d Flagged for Verification Inactive Member

< Back

Contact Us
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SOP for Common Application Form (Offline)

(Stepby-Step Guideline for filling up of Common Application Form) %

g "

Once beneficiary selection is done, then the reason oftsartdfer (marriage/ divorce/same fami

etc.) is required to be selected.

Active Member Demo Authenticated Flagged for Verification Inactive Member
Date of Aadhaar/Birth
RC No Name Birth Gender Mobile No Guardian Name Certificate Action
1224772300 AYAN KUMAR 09-Feb-00 Male 7044117591 ABANTI KR XXXXXXXKI252 n
SAMANTA SAMANTA
Please Select Reason*

— select reason ( PIFTET ~

— select reason ( FIEY (@07 fA4) —
= \
Divorce / Separation

Separate Family Created By Mistake For Child

Contact Us

3 A member of the same family 114, Mirza Ghalib Street

0 UZT TODT S SUPPITS DCParuTIeTL, VVEST e e

Bengal — Designed and Developed by Nalional L. L‘, II_ 5 B o TOLL FREE)
Informatics Center, Ministry of Electronics & IT Phone: 1800 343 5305 /1967 (TOLL FREE)
FRdaisW™ et oof laclia
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SOP for Common Application Form (Offline)

(Stepby-Step Guideline for filling up of Common Application Form) %

g 510

In the next step, DRC number of any family member of the target family where selected
beneficiary wants to merge his/ her DRC is to be entered.

Home Form ™~ Citizen's Home ~ ayansamanta Logout

Search Source Family Select Beneficiary Search Target Family Family Merge Details Upload Documents

Enter Ration Card Number of Any Family Member of The Target Family

RC Number (C*TH 16 NFF)

RC No of a Family Member (g AfE59a=

< Back

Contact Us
11A. Mirza Ghalib Street
Kolkata - 700f y 3
t : roLL

Be
Int
M 1
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SOP for Common Application Form (Offline)

(Stepby-Step Guideline for filling up of Common Application Form)

g 510

On proceding further, DR@umber and their details of the entire family assoiated to the DR(
number of target family would be displayed.

Home Form ~ Citizen's Home ~ syt Logout

Scarch Source Family Sclect Beneficiary Scarch Target Family Family Merge Details Upload Documentss

Family List of The Target Family -

RC No Category Name Date of Birth Gender Mobile No Guardian Name Aadhaar/Birth Certificate

0401283915 PHH KABIL HOSSAIN 03 Sep 24 Male Late Ekram All

0401283916 PHH RASIDA BIBI 01-Dec-64 Female Kabil Hossain

0101283917 PHH ANOWAR HOSSAIN 12-Mar-89 Male N/A KKKK

0401283918 PHH MAMTAJ KHANTOON 20-Jul-94 Female KABIL HOSSAIN KAAXXAKKXKA4466

2009684970 PHH AYANA HOSSAIN 27-May-21 Female ANOWAR HOSSAIN

2016004525 PHH SADIYA KHATUN Z26-Apr-24 Female BOSIR SK

Active Member (e-Kyc) Active Member (Demographic Authentication) Active Member (Flagged for Vernhcation) Inactive Member

< Back

Contact Us

ngal
V67 (TOLL FREFE)
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SOP for Common Application Form (Offline)

(Step-by-Step Guideline for filling up of Common Application Form)

iy 15

Once the confirmation is done by the DEO, preview of new family details before merge would
di spl ayed. DEO woul d saobmittiocgkkcormbdt o 6 Next 6 butit

Source Family Members Select Beneficiary Target Family Search & Aadhaar Authenticate New modified family details

Preview Family Before Merge ( ifaaf$s sgw sifaaaa faaaa)

RC No Category Name Date of Birth Gender Mobile No Guardian Name Aadhaar/Birth Certificate
0533726736 RKSY-1 SANATAN DEY 12-01-1954 Male 9932307058 Kshudiram Dey XXXXXXXXS5470
0533726737 RKSY-1 CHANDANA DEY 12-03-1961 Female 9932307058 Sasanka Shekhar Auddya KAXXXXXX3433
0533726738 RKSY-1 TUHIN SUBHRA DEY 02-05-1981 Male 9932307058 Sanatan Dey XAXXXXXX3612
0533726739 RKSY-1 RAJAT SUBHRA DEY 01-09-2024 Male 9932307058 Sanatan Dey AXXXXXXX3601
2008868750 RKSY-I ANISHAA SUBHRA DEY 08-10-2015 Female 9932307058 TUHIN SUBHRA DEY XXXXXXXX4031
0401283917 PHH ANOWAR HOSSAIN 12-03-1989 Male KKKK XAXXXXXXT1040

Target Family Members ] Newly Added Member

e 1o Bk (e RN
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SOP for Common Application Form (Offline)

(Stepby-Step Guideline for filling up of Common Application Form) %

g "

In the next page, DEO would be able to upload required documents. Please note Documer
of either PDF / JPG / JPEG format & less than 300 KB.

Home Form ~ Citizen's Home ~ ayansamanta Logout

Family Search Beneficiaries Edit Address FPS Selection Upload Documents

File Upload

Address Proof

Choose file wbpds-wb-go...1_29_AM.jpg
Note / Tz 52 -
1. Document Type - Aadhaar/EPIC/Passport/Postpaid Mobile Bill/landline Phone Bill/Electricity Bill/Bank account statement/Driving Licence (S T8 BIR *f - SIIATA/ CSTBTA B[S/ <M= T=nt/
CHTSBT=IES caTar=sT fFsrmrsseE=w cm= Ao/ Toor=nBSE Aoy a=1S"8 ceBrre/gratse )
2. Only _jpg. .jpeg. and _pdf files are allowed (.CSITS1TSy, . T, 8 SS9 Sror o=y WTEST SI=Itams SATS SITATIN =)
3. File size must be less than 300 KB (STRECHTE TR ST 300 kb =W XTS =CH) &

< Back Final Submit =>

Contact Us

1A Mirza Ghalib Street
Kolkata 0087, West Bengal
Phone: 1800 345 550¢ 967 (TOLL FREE)

it n
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SOP for Common Application Form (Offline)

(Stepby-Step Guideline for filling up of Common Application Form)

€

Form 15

After selecting Form type, Aadhaar number, phone number afgiblecant are required to be filled up.

Home Form ~ Citizen's Home ~

ayansamanta  Logout

Form Type*
Member*

Form 15 X

Is this application received through Duare
Sarkar Campaign?*

O No Yes

Enter Aadhaar No. of Existing Family

Mobile Number (Must belong to one of the
applicants) *
7044117591

— -

1
 §

© 2025 Food & Supplies Department, West
Bengal — Designed and Developed by National
Informatics Center, Ministry of Electronics & IT
(MeitY), Govt. of India.

i

Contact Us

11A, Mirza Ghalib Street,
Kolkata - 700087, West Bengal
Phone: 1800 345 5505 / 1967 (TOLL FREE)
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SOP for Common Application Form (Offline)

(Stepby-Step Guideline for filling up of Common Application Form)

€

In the next step, existing DRC number of any family member is required to be entered.

Home Form ~ Citizen's Home ~ ayansamanta  Logout

Family Search Beneficiaries Edit Address FPS Selection Upload Documents

Enter Ration Card Number of Any Family Member

RC Number (CA*TN 16 NFA)

1224772300

Contact Us
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SOP for Common Application Form (Offline)

(Stepby-Step Guideline for filling up of Common Application Form)

4
2N

Further DEO would entekadhaamumber of nominees.

Home Form ~ Citizen's Home ~

Family Search

Enter 12 Digit Aadhaar Card No. of Nominee

Enter Aadhaar Number of Nominee

€ Back
£ pplies Department, West
Bengal Designed and Developed by National
Informatics Center, Ministry of Electronics & IT

(MeitY), Govt. of India

ayansamanta Logout

Add Nominee Upload Document

Family List of The Existing Member -

Nominee

Verify Aadhaar

h

Contact Us

11A, Mirza Ghalib Street,

Kolkata - 700087, We

Phone: 1800 345 5505 /7 1967 (TOLL FREE)
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SOP for Common Application Form (Offline)

(Stepby-Step Guideline for filling up of Common Application Form)

g "

After successful completion of aaa#n verification, DEO would be able to finally submit applicatior

Home Form ~ Citizen's Home ~

ayansamanta Logout

Family Search Add Nominee

Upload Document

Family List of The Existing Member

Nominee

Enter 12 Digit Aadhaar Card No. of Nominee

547507110390

Verify Aadhaar

Name Date of Birth Gender Mobile No Guardian Name Aadhaar/Birth Certificate Beneficiary Status Action

SANDHYA SAMANTA 03-Nov-78 FEMALE N/A XX 547507110390 ~ Name Matched a

-
< Back Next —>
Contact Us
upplies Department, West SacuMirze Shahl Sives
ten a - 700087 \ 3ena
gned and Developed by National iolkara 20087, West Bengal
Informatics Center, Ministry of Electronics & IT

Phone: 1800 345 S505 /7 1967 (TOLL FREE)
(MeitY), Govt. of india
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SOP for Common Application Form (Offline)

(Stepby-Step Guideline for filling up of Common Application Form) %

g "

In the next page, DEO would be able to upload required documents. Please note Documer
of either PDF / JPG / JPEG format & less than 300 KB.

Home Form >~ Citizen's Home ~ ayansamanta Logout

Family Search Beneficiaries Edit Address FPS Selection Upload Documents

File Upload

Address Proof

Choose file wbpds-wb-go...1_29_AM.jpg
Note / T2 3 -
1. Document Type - Aadhaar/EPIC/Passport/Postpaid Mobile Bill/landline Phone Bill/Electricity Bill/Bank account statement/Driving Licence (Wm“@ BIrEof - SITHTA/ CSTOTA BNS/ATSTHTG/
CHTBTH RS cararzeT fas/snreseres o fFa/RrersBSE Aoy eS8 ceerr8/grafs: )
2. Only .jpg, .Jpeg, and .pdf files are allowed (. CSTf*1Gy, .coTors, 8 1S9 QroT W=y WIS WI=ITFNG FATS SMATIA =)
3. File size must be less than 300 KB (SETRTHTH TR ST 300 kb X XTS =) @

oo

Contact Us

- 1A. N za Ghal S .
Food & Supplies Department, West A Mirza Ghalib Street

) 20%

Kolkata - 700087, West Bengal
Phone: 1800 345 5505/ 1967 (TOLL FREE)

Bengal — Designed and Developed by National
Informatics Center, Ministry of Electronics & IT
(MeitY), Govt. of India

it n
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SOP for Common Application Form (Offline)

(Stepby-Step Guideline for filling up of Common Application Form)

B. Application Status Check

Please noteagfter successful submission of any kind of online / offline forms, applicant would
able to searchurrentstatusof the said application in our departmental webssiag the mobile /
Aadhaar numbewhich they/DECentered in Step 1.

Home Form~ Citizen's Home v ayansamanta  Logout

Saved Succesfully. You Can Check Status using - 1.Aaadhaar Number - ¥***3252 Or 2, Mobile Number - ****x7591 X
(OB PO (70 ZCAR| WL 77 - Hebert3259 3] (TR - Hebert7591 37 fHTH WP WP SHIGI (5 FA00 M

Back To New Entry

Page64 of 76
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SOP for Common Application Form (Offline)

(Stepby-Step Guideline for filling up of Common Application Form)

C. Disposal By Area Inspector and SCES/RO
Concerned SCFS/RO/Avould visit

' our portalwww.food.wb.gov.in
1 Then goes t&ovt Officials For RCMS

1 After providing theirlogin credentialsfollowing landing page would appearh e r e
Form Processingd option under :the ON
<« > C 25 wbpds.wb.gov.in/(S{ugudzmyvqubfblgxrdveOiti))/default.aspx r a 293 & O ¢

@ Check Status = e ahossain Blockinspector Please Select ~ [#Logout

@ Administration

Dashboard Home / Digital car
@ FPsvacancy
@ common Application Form Dashboard
@ Ration Card - Process Welcome To Ration Card Life Cycle Management Portal.

‘ PVTG Survey

@ Rreports

@ s.K.0il Dealer Database
. Death Data

@ New Form

Page65 of 76
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SOP for Common Application Form (Offline)

(Stepby-Step Guideline for filling up of Common Application Form)

S

Eil

In the next pagefficials would be able to view all of the forms related to different servic
by selectingespectived Sel ect Service Typeobd6 option. |
providing associated Aadhaar/ Mobile no.

aAnossaln BaCkK 1O UId SIiTe

Application Form Processing

L3/
D
N

Select Service Type

Creation Of New Family {Subsidised)[Form-3]

Enter Aadhaar No./Mobile No.

Application Source

— select application Source —

Application Is Duare Sarkar?

* Optioinal

. Search

MNo

(=]
=1

Total Pending Applications: 3 Total Applications Pending For - Creation Of New Family

Particular forrm Pending _*- (Subsidised)[Form-3] : 3
Mobile No Current Status Application Source Application Type Created On View
9836553923 Application Submitted Offline Form 3 16-03-2025
******** 5233 9830503885 Application Submitted Offline Form 3 16-03-2025
******** 8002 9875556976 Application Submitted Offline Form 3 13-03-2025
55 )
[ ® |

Contact Us

114, Mirza Ghalib Street,

Kolkata - 700087, West Bengal

Phone: 1800 345 5505 f 1967 (TOLL FREE)

(Meit¥), Govt. of India.

Page66 of 76




SOP for Common Application Form (Offline)

(Step-by-Step Guideline for filling up of Common Application Form) @

iy 15

On clicking intot h e 0 Vi ebereficiaydétailsassociated tthe applicationform
would beappeared

In case ofreation of new familyerstwhileForm 3) and conversioof RKSY Il /GEN to RKSY
| (erstwhile Form 8)¢concerned Area Inspector chkeabletomar k O Aut o Exclu
ODeprivathyndl icckitregi @aEnter applicabl e Al
De pr i vabrespectivéy

Whereas concerned SCFS/ RO can be able to view auto exclusion criteria & deprivatipn
criteria marked by both applicant & Area Inspedioy ¢ | MiewkApplicableGAuteE x ¢ | U s
& VewAppl i cabl e Deprivationdé tab respecti Ve
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SOP for Common Application Form (Offline)

(Stepby-Step Guideline for filling up of Common Application Form)

e/

Application Details

Application Type :
Form 3

Application Date :
16-03-2025 16:34:18

House No/Building No :
35S ASB

Block/Municipality =
KOLKATA (M CORFP)
Pin:

FOo0040

FPS Name :
SOWA KUNDU AND MINATI KUNDU

Gusrciiaay

Name Type Gurdian Mame Cender

DIEYERMDU FATHER ALOKEMDU MATTRA MALE

MAITRA

AL CRERMDU FATHER KALISANKAR MAITRA MALE

RAITRA

BULA MAITRA FATHER MAREMNDRA MATH FEMALE
EHATTACHARYA

SUBHENDU FATHER ALOKEMDU MAITRA MALE

MAITRA

Deprivations

MNo.) -

Last Updated On -
16-03-2025 16:37:27

Streetname) Locality/ Para/Road/ Landmark :
GRAHAM ROAD

District :
KOLKATA

FPS Code :
134200700005

Oete OF Iderthcanon Asdihaan, Birth Orher
sirm Type Cernficans MO, Caregory
12-05- Aadhaar —————_TT4

1970

[E Aadhaar ———————goe2

1940

o1 Aaanaar 833

1

or-on- Aaanaar 12

1975

Inspector can enter auto-exclution and depriviations

Mobile Number -
9836553923

Is DuareSarkar -
No

Village/Ward :
[l l=lry

Post Office
REGENT PARK

Ratcncard Ranencard noember s

Pesme Maching with

Offline

Gram Pamchayat:

Police Station:
REGENT PARK

Caste: NumBer Categany

General No
General No
General No
General o

1. Head of the family works on daily wage or weekly wage(=ffEacaa 2=n= thf—== sregia = sregi= sreglacs <snoy =)

Mobile Number Status

2836553923

ents

View Document 1(Lange Sige)

Action

Application Submimed

Remarks 1

Application Entered

Mot Reconmmmend

Remarks 2 Date

2025-03-16 16:34 PM

Yes

Yes

Yeas

Yes

BTG,

Mo

€
@
o
-]

Action By

DEORO_TOL_7

Appicat nas
RCMO In W.B.?

Applicat has RCMNO n
Other State?

Mo

Enter Applicable Deprivation

Page68of 76




SOP for Common Application Form (Offline)

(Step-by-Step Guideline for filling up of Common Application Form)

€

Area Inspectocanview deprivation criteria & auto exclusion criteria marked by the
applicant. Hecanoverwritethe same as per his field enquanydcanmark accordingly

Auto-Exclution List

Deprivation Select By Select By
Id Name Applicant Inspector
1 We live in a house with 3 or more than 3 rooms made of concrete wall and roof

2a We have four wheeler motorized car

2b We have AC machine

2c We have Computer or Laptop with internet facility

3a We have Refrigerator

3b We have Landline telephone

3c We have Washing Machine

3d We have Two wheeler motorized vehicle

4 We have one or more family member who pay Income Tax or Professional Tax

5 We have one or more family member who is a Gazetted or non-Gazetted employee of State / Central Govt. Undertaking / Govt. Aided / Statutory/

Autonomous bodies

Page69 of 76




Deprivatian List

Id

(X

Xl

SOP for Common Application Form (Offline)

(Stepby-Step Guideline for filling up of Common Application Form)

e/

MName

We live in & house with wall and roof made of grass/straw/bamboo'wood/mud

We live in house with roofs covered with Ta n/Asbestos and having earthen wall or wall made of un - burnt brick or wood / stone

There is no source of drinking water near the house

We do not have electric connection in cur house
Our house has no concrete latrine

Our family does not have any male member within the roup between 16-30 years and head of the family is a female

5C households
ST households

Our family has no literate adult member

Our family does not have any adult member having primary education

One of the family members is handicapped,/suffering from prolonged diseases

Profession is -a) Peddler/Cob
Rickshaw Pulle asherma

awker b) Construction worker/Plumber/Mason/Labour/Dyer/W
howkider f) Coolie / Porter

r/ Security Guard c) Maid Servant/ Worker / Tailor d

C

eddler/Cobk:
Washerman / Chowk

f) Coolie / Porter

Head of the family works on daily wage or weekly wage

Mo member of the family has a permanent job & source of income is mainky from Pension/interest and J or rent
We are a household without shelter

We are Household with only one room with kutcha walls and roof

Qur family lives on Destitution or mendicancy (begging) / Rag-picking / Sweeping / Scavenging/Gardening

Our family does not have income

Pager0of 76

r/Hawker b) Construction worker/Plumber/#azon/Labowr/Dyer/Welder/ Security Guard c) Maid Servant/ Worker / Tailor d) Helper / Transpart labour f Driver [ Conductor /Helper of the Driver and Conductor [ Garowan [/ Rickshaw Puller &)

Selected By
Applicant

Selected By
Inspactor




SOP for Common Application Form (Offline)

(Stepby-Step Guideline for filling up of Common Application Form) %
ey e

Onceall the details entered by applicant / DEO are verifiedladut o Ex c | us
ODeprivationd criteri a ar(iacaperofcersteviilé Rormrdand B
he can either 1) Recommend 2) Not Recommend or 3) Back to DEO the application

| n case 0Rec ommteemhkdvould aeyprommeed o LiploadkErqdiny Repor
(mandatory for erstwhile Form 3 and&)dto submita Remark.

Enter Remarks b4

Inspector Selected Deprivation

Enguiry Heport™

Choosws File Mo file chosen

N

[ g ol

Pager1of 76
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SOP for Common Application Form (Offline)
(Stepby-Step Guideline for filling up of Common Application Form) %
ey e

If Concerned Area Inspector opines to reject the application, he may do so after selec

Cause @&RemArksjfoe rejéciion and uploading corresponding Enquiry Report

Enter Remarks

Rejection Cause*

—Salect because of—

Remarks *

Upload document

ChooseFile | Mo file chosen

Pager2of 76
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SOP for Common Application Form (Offline)

(Step-by-Step Guideline for filling up of Common Application Form) @

iy 15

After disposing the Application Form from Area Inspector logimatild be forwarded to
SCFS/RO login.ConcernSCFS/ RO can either 1) Approve, 2) Reject, 3) Badkdpectoyor 4)
Back toDEO that application

Pager3of 76




SOP for Common Application Form (Offline)

(Stepby-Step Guideline for filling up of Common Application Form)

4
N

Application Details

Application Type -
Form 3

Application Date -
0503 2025 13:27:52

House MovBuilding No :
Blocks/Municipality
SAINTHLA

Pin:
F31201

FPS Name ©
UDHA NOHANA GRAM PANCHAYET SAMABAY
SEVA SAMITY LTD

eficiary

Gurdian

Mame Type Gurdian Mame Gender
KA AL FaTHER SUDHIR MALE
CHAKRABARTY CHAKRABARTY

DEEFALI sSPOUSE AAL FEMALE
CHAKRAVERTI CHAKRAVERTI

Laxmal FATHER KAUAL FEMALE
CHAKRAVERTI CH AR AERTT

Deprivations

Application Number (Aadhaar No.) -

R

Last Updated On -
06-03-2025 12:57:14

Streetnames Locality) Para/Roads Landmark Wil

BHAGABATIPUR

District -
BIRBHUN

FPS Code :
133400900059

Da= Of rentfioaton Asdnase Birth
sirn Type Ceruficate MO,
za 06 Aadhaar e L E S
1900

o506 Aadhaar R =
1971

as-09- Aadhaar - F
1oos

1. Legally released bonded labourers (ST 20T <T=h =1 = s==)

Mobile Number -
FFN1 7426613

Is DuareSarkar -
MNo

ard
BHAGABATIPUR

AHMADPUR
Owhar
Category Caste Mumber Caegory
Ganeral
Ganeral
General

2. we are Household with only one room with kutcha walls and roof(SFTET CETI=T S =T SHET =5 SITeg SI0s ==5T ===

Mobile NumMmber Status

FT717426613 Application Submitted

F7I7426613 Recormmend

Remarks 1
Application Entered

Eligible for subsidized ration card

Remarks 2

Eligible for subsidized ration card.

B s

rejected® AsdhaarBIrthCertificate? RCMO In WS, 7
o ves ro
o ves ro
Hao Yes Mo
Wiew Applicable Auto-Exclusion
Date

Application Source -
Offline

Gram Pamch:
BHAGABATIPUR

Police Station:
SAINTHILA

Action By
2025-03-05 13:27 PM

2025-03-06 12:57 P BIFS_BIR_2261

- x W

Pager4 of 76

Marme Msching with Appucat has

Applicat has RCNO In
Other State?

ro

view Applicable Deprivation

Wiewr

BDEO_BIR_2261




(Step-by-Step Guideline for filling up of Common Application Form)

SOP for Common Application Form (Offline) @

iy 15

However, in case of creation of néamily (erstwhile Form 3application if it is found that a
DRC has already been issieghinst arAadharbutanapplicant is using the same Aadhaar for
new family creatiorof application, thewoncernedSCFS/ RQif the application is otherwise

eligible for approval canconvertthe nature of applicationfiom erstwhile Form 3 to erstwhile

Form 4)andapprovethe samdéy clickingd Conagplti cati on t o For n
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SOP for Common Application Form (Offline)

(Step-by-Step Guideline for filling up of Common Application Form)

=/
=

({1
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