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Food & Supplies Department

FPS Vacancy 
Creation

Engagement of FPS Dealer against 
New/Resultant Vacancies

 Types of vacancies:

1. New: Where an altogether new FPS is created

2. Resultant: Where an FPS against which no 

compassionate application is applicable



Food & Supplies Department

FPS Vacancy 
Creation

How does a fresh vacancy arise?

 It is mainly due to increase in the number of beneficiaries attached to an
existing shop which affects the service to the consumers by the Dealer.

Now, a fresh FPS vacancy may be created pooling RCs from FPSs where
more than 6500 RCs are attached. A fresh vacancy is to be considered
viable where minimum 3000 RCs can be assigned. At the existing FPS
5000-6500 RCs are to be retained.

Beneficiaries may have to travel more distance, wait for a long time to
collect their ration etc.

Besides that, because of other reasons like remoteness from existing
shop, natural barrier, areas lying cut by railway or highway etc Fresh
vacancy may be considered.
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FPS Vacancy 
Creation

How does a resultant vacancy arise?

Resignation of any dealer

Death or incapacitation of the existing individual dealer on medical
ground , unless any of his /her family members is found suitable for
engagement of compassionate ground

Dissolution of a firm formed by a group of people

Cancellation of licence issued to a dealer for any reason whatsoever

 (In the case of private limited company) the transfer of majority
shareholding of that company in favour of the third party i.e. other than
promoters / Directors of that company.
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FPS Vacancy 
Creation Process Flow

Proposal to be initiated by the SCFS/RO through RCMS portal

DCFS/DDR 

Director 

Department (final approval)
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FPS Vacancy 
Creation Special points to be noted

1) Departmental guideline of minimum number of DRCs for   retaining and 
creating new FPS vacancy.

2) Central location of the vacancy is to be defined properly.

3) Layout Map, enquiry report is to be uploaded. 

4) Beneficiary convenience is to be kept in mind.

5) In case of resultant vacancy reason of creation should be properly 
documented.

6) In case of low numbers of DRCs in question (not viable for creation of 
vacancy) merger of FPS may be considered.



Food & Supplies Department

FPS vacancy 
Disposal Process Flow

After getting approval of competent authority Notice issue to License 
issuance.

In Supply chain portal 

Notice>

Application>

Enquiry>

DLFPSSC meeting and comment following score-based pattern>

Final decision by Director
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FPS vacancy 
Disposal Special points to be noted

1) Generation of notice is to be done carefully considering proper   central location.

2) Paper advertisement and other steps for publicity are to be taken.

3) During enquiry land document, godown possessional right to be checked 
properly.

4) Layout map is to be tallied with dimension of godown.

5) In terms of the vacancy notice all points are to be checked properly.

6) Comments should be made clearly avoiding any ambiguity.

7) In case of query back from the higher level specific point should be clarified 
clearly.

8) In all cases vacancy disposal is to be made in time bound manner as specified in 
the control order.
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Distributor 
vacancy Creation Distributor Vacancy

Proposal to be initiated by the DCFS/DDR

Director

Department 

(final approval)

(The process is to  be initiated as per Departmental guideline of minimum 

number of DRCs/FPSs for retaining and creating new distributor vacancy. A 

fresh guideline for rationalization  is under consideration of the  Department)
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Distributor 
vacancy Disposal Distributor Vacancy Disposal

After getting approval Notice by Director >application>enquiry> 
DLSC meeting and comment following score-based pattern>

Final decision by Department

###

Generally, enquiry into the application for distributorship is 
conducted by the team as formed by the Director with the approval 

of Department The concerned DCFS/DDR/SCFS/RO are made 
members along with officers from HQ.
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Compassionate 
ground Process Flow (Dealer & Distributor)

Application by the family member 

(within 90 days max 120 days) >

Enquiry by inspector >

Recommendation by SCFS>

Recommendation by DCFS >

Approval/Rejection by Director
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Compassionate 
ground Special points to be noted

1) As the matter is concerned with compassion the cases should  be dealt 
with special care without any unnecessary delay. It will reduce the time 
of long tagging of FPS.

2) NOC from other eligible family members and legal heir certificate are 
essential and is to be verified properly.

3) Dependence of the applicant on the deceased dealer is to be verified

4) Godown possessional right to be checked properly

5) In case where new godown is offered specification is to be checked as 
required for fresh cases.

6) In case of incapacitation clear reason of incapacitation should be 
mentioned in the medical certificate issued from Govt. Hospital.
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Compassionate 
ground Reconstitution of Partnership

Apply as required in case of compassionate ground and to be 
processed accordingly.

Special Points to take care of

1) Partnership registration from Registrar of Firms is required.

2) Partnership deed registration is also required from ADSR.

3) Only eligible family member may be inducted.

4) Conversion of partnership to individual is allowed only in case of death not for 

incapacitation.

5) If the reconstitution is not made within 90 days, then tagging is to be made.
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License Renewal

License Renewal
-Provisional license is valid upto 31st Dec of the issuing year. 

Thereafter, license is renewable for 3 years. 

*Dealer/Distributor shall apply within 15th October of the last validity year for renewal of 

license for next 3 yrs in online mode.

*There is a provision of application with late fee from 16thOctober to 31st December. 

*Penalty including late fee, if renewal application is submitted from 1st January to 31st 

January after expiry of licence.

Special Points to take care of

License renewal should be made within 31stDec otherwise the dealer or distributor will not 
be active for functioning from 1st Jan.
In that case tagging is to be done for functioning of PDS.
It is the responsibility of the Licensing Authority to sensitise proactively the 
licensees to submit renewal application within stipulated time for the 
interest of PDS.
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Tagging
Tagging of Dealer/Distributor

In case of death/termination/suspension of dealer/Distributor the same 
may be tagged with nearby FPS/Distributor. If any such dealer for tagging 

is not available then Mahasangha or Co-operative society or a Govt. 
Owned Company may take the tagging for a period of 6 months initially 

then if required further 3 months can be extended.

###

In the supply chain portal necessary tagging may be made for 
uninterrupted supply of foodgrains to the concerned beneficiaries.

###

Balance transfer module is to be used for proper transfer of foodgrains to 
maintain correct online balance.



Food & Supplies Department

Shifting of 
godown

Shifting of Shop/godown

There is a bar to shift or making alterations in godown except the reasons as 
mentioned in the control order.

###

Application by dealer/distributor >
Enquiry & recommendation from district >

Decision by Director for shifting/alteration >
After getting approval applicant will deposit requisite fee>

LA will take necessary action to give effect.

###

1) Shifting should be within 1 km(dealer)/20km(distributor)
2) For any alteration, removal of godown permission is required.

3) In case of emergency shifting within 48/72 hrs LA should be intimated for 
processing as per norms.



Food & Supplies Department

Leave for dealer Provision of Leave (Dealer)

Maximum of 30 days may be allowed upon arrangement of alternative person to 
run the FPS during his absence.

###

Leave application by dealer stating the unavoidable situation >
Arrangement of alternative person>

Approval by the LA

###

1) On expiry of leave allowed the dealer should resume otherwise he is to be 
treated as suspended.

2) DP is to be started by issuing show cause.
3) If the does not return or intimate any reason within next 15 days termination 

may be made.


