SOP for Common Application Form ( Online)
(Stepby-Step Guideline for filling up of Common Application Form) @
Uy 510
Memo NO: 1089/FNS-26013(11)/3/2023 -REFORM SEGDept. of FNS Dated: 19/03/2025

Requirement:

1 The RCMS at presemloes not allow any duplicateadlhaar.
9 However,an applicantvas able tsubmit multiple applicationand they got processed

1 Though only one Ration cambuld get activated but submissiah multiple applications ledo loss o
man hours at the field level.

91 Not only thisthe cards also got printeddding to unnecessary burden on the exchequer.

1 Also, many a times inactive e Ration card were misused to get other documents

1 To prevent misuse of e Ration card we have now imposed a check. E Ration Card can now be
only after successful e KYC ofadlhaar.

91 To prevent submission and processing of multiple applicabgrsme individualthe Department wi
contemplating to develop a system whexgplication would be processamhly on the basis ¢
AadhaafBirth Certificateafter verification through Rl from UIDAI/Health departmenserverfor both
online & offline application form
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SOP for Common Application Form ( Online)

(Step-by-Step Guideline for filling up of Common Application Form)

A. Online Form for Citizens
Form 3 and Form 1Q Where no one in the family has Ration Card

i Citizen visits our portavww.food.wb.gov.in

f Thengoest@i ti zends Home

1 Then goes t&Ration Card Related Corner
Then goes t&ervices requiring Office Approval
Then goes té\pply Online

Then selecs eitherForm 3 (if food grains are required) or Form 10 ( if food grains are n

required).
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SOP for Common Application Form ( Online)

(Stepby-Step Guideline for filling up of Common Application Form) %

g 510

Thefollowing page would appear where applicant has to émsdnerAadhar number The aadhaar
needless to say should belongtee of the adult members of tfamily. It may be noted thahis aadhaar
will be treated as the application number and can be used to track the applidatanmust be linked to &
mobile number and ii) biometric must not be locked.

Home Form > Citizen's Home ~

Enter Aadhaar Number ( SIT4Ta ¥94d fargw ) *
Enter Aadhaar Number / SS9 ¥4 ey«

Note / fS:5:: -
1. Entered Aadhaar must belong to one of the family members (73T WIYTT WI*N = ATFICAT (HTRT TR A 2CS D)
2. Please ensure that Aadhaar biometric is not locked(SISX LA RS TN (T =T MU ICATCAN G A F4AT ((2)

I hereby give my consent to login through Aadhaar (SN GSFTET SHTaa WIHITH S157=2 $aI9 O Wrarg Sigts fafen)

Contact Us

Kolkata 700087. West Benga
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SOP for Common Application Form ( Online)

(Stepby-Step Guideline for filling up of Common Application Form) %

Yy

After providing consend& pressing Send OT,ROTP would be sent to mobile numieked with Aadhaar

Home Form~ Citizen's Home = Back to Old Site

Please login through Aadhaar to apply (o7 will be sent to the mobile number link with Aadhaar)

EIITIAN TACY GIHTTAA NIHTTH 9T 2N el (emamaa sy g cararisr w50 ofbframa)
Enter OTP / &ftfor ey

Resend Q1P Button will appear after /5 seconds
TR OTP STAAE ST 75 TS =i (7
0

Submit OTP ( &G fij=)

YL F 3 .

1 iry E‘E"m:kl Conlacl Us
1 20125 Foaad & Supplies Depmr il Wasl
Rengal — Deslgned and Developed by Marlonal

Informatics Center, Ministry of Electronics & 1T
iMmity Gewt of India

1 1A, Mirza Ghallb Streer,
Kolkata - 700087, West Bengal
Phone: TBOO 345 5303 7 1967 (TOLL FREE)
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SOP for Common Application Form ( Online)

(Stepby-Step Guideline for filling up of Common Application Form) %

g 510

If no DRC is attached to the afores&ddhaay following screen would appear where the applicant
would bepromptedo provide DRC number of &rof his family member (if any).

Home Form~ Citizen's Home ¥ Anowar Hossain  Logout

Does any member of your family have AAY/PHH/SPHH/RKSY-I/RKSY-II/GEN card?
WIANIRA ATHAIAR (TR STATHIA {5 AAY/PHH/SPHH/RKSY I/RKSY I WW
Yes/ T

O No/dI

Next/ 454! -
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SOP for Common Application Form ( Online)
(Stepby-Step Guideline for filling up of Common Application Form) %
iy 15
| f no DRC is found to be |linked with Nobie A:

option abovehe would be eligible to apply for Forma8 Form 10and the screen below will appear
Applicant has to now choose Form 3 if food grains are needed or Form 10 if food grains are not n
Card is needed

Home Form~ Citizen's Home ~ Anowar Hossain  Logout

Dashboard
TITIEATG

Form 3 - New Family Form 10 - New Family
o AfFAE TGN T o A FTIORN FdN

Click here to get subsidized Ration Cards(with Food grains) of Click here if you do not need subsidized food grains but need
all members of your family if no member of your family has Ration Card for all members of your family and if no member
ration card of your family has ration card
AT S (@ 1S (2 I3 TS OY SIS WIHE M SYSYS LTI G 1 29 (58 @
YT G (T TG (TS 94 {5 I~ PG ATIGH 32 ANAINIA AT (T IS (72 FIETR

@ F1E (S 94T (F T~
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SOP for Common Application Form ( Online)

(Stepby-Step Guideline for filling up of Common Application Form) %

Yy

After this, theapplicant would beequestedo provideMobile number & area ofesidence.e wheher
Urban or not?

Home Form~ Citizen's Home ~ Anowar Hossain  Logout
Form - 3 First Page

Application Entry (SITAWNTaA 4fg)

Form Type / ¥ BIRof* Enter Aadhaar number (Must belong to one of the Mobile Number (Must belong to one of the
applicantsjmmﬁf*ﬁ(wm applicants) / (T A fore
JFGTAA IR TS T(R) el
Form 3 V. sesesee

Send OTP (afBF 1)

Do you live in a Municipality or Municipal Corporation Area? / ST 4&fB (a1 a1 (A FTATTANR FHTH I LA
Yes / T No /AT

€ Back to Dashboard (GIPILATG 4 (¥4 314 )
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SOP for Common Application Form ( Online)

(Stepby-Step Guideline for filling up of Common Application Form)

A

Theoption of deprivation & auto exclusion criteria would appear in the next step. Applicant woul
theapplicabledeprivation& exclusioncriteriahere

D e — it b e — P ——
—earers

o L e S PP P e e s e R e S Sty et e sy

g rivaticr 2 Seatac—Ercclosssicrs

e ~—r— e e )
D e e T T L e e e e e e e e e e e i

e L =
==y c=TTesT

=3 e e L L i e e T e f=
B I e
] S smrem B dcaaa e baer led s it caaa i ceres rorearrs ikl beaat e LR R B [

B e A R R R e B r SR e = R e

- st et ealedr v T rres smedia T rvresery baesr Ereas T uasemeniy smeaes 3 T sa<a =
W e CEITEEE tacs =TT TST D o e e
) e e e e ot e e o AT e s T el e e e e T e =
P CTIEEE faes SRS ST SRR E ST ST RIS SIS ST S I S mYe oo SE ST RS Y = s =g = a4 sy =
=3 Pl et i v Ty mmeras cdimm b lemcd v vemr ke <3 e ey mEalem—lr il mmclialT v vemr bremr —
= e TE =T T ® T CASTE AT ST =T S TS T T S =
=1 e pasaasszestrealotes =
P e L e L Lh e = BT
R R e e =
= =T T s TS~ T =
1 =3 e =1 A TEEY rves BiLes e Y = seecsares —
S eC e CoaTo T SR ST e DAToTe T ot Tt AP T e
R eaw et edmx edesriciries Lhies rraisaijear greart esf U8 Freares rricarscscal scenszaasal leoakseaaar =
wma S0 T2 —a B e e o R e B S T 2B L e R e ]
e =
et s st EEcecliszsicrrs thae=rs raer sl smiclizsescd T e cacemilaiales saracd sreasa s il Eres Ssmssusescl o .= L OIS eara—
PR i gl g S — =St =L S A LA LR LA LS m?ﬁ?—w“w ——= T CEST AT =¥ (== T
=iraes e — amleest
"3 e P s e = e crep L ires resspiETra Tl e e
s e T =T e E >
=3 o o = L
oot bl i MR Ass b bk AL
=> e B Enees BSisssary w e L L —
=T SIT T T T T oo 7= = STr=aT
-3 e e e e . =3 . e
RS AT IS T S FT IS C e S O TS i o Sa el es el S LS e r TS s
g EaTe T =T e
LTI o EETTEN T ThT T eru TR ST TSt T TR s S e e AT e TR TS ST ST =TE T s S Y
=3 i Tt e b se ol writh o e oot e] e e re Sl et wvith the Sov et =
A S o A N e L G L L T L Y S T T LR E T A ST S
=3 WASer Frsasces sa rrascsrwabeerr Gra thies fearwailns srsarsiiries srvsesses thisars FEia. @ S5O press swaessea —
R b e B S e e B s s = STET ST ST SIS 1 =y I
-3 es Frsaces o3 foarTiily FTICSrTIES s F3aan i ol IricSosrTies Lo oo parcsfesssesioarionl ten o =
e e et e e = e A e e e Ll i B B I e e e e e e
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SOP for Common Application Form ( Online)

(Step-by-Step Guideline for filling up of Common Application Form) %

iy 15

Once deprivation & auto exclusion criteria are marked, he cabeficiary and their details by
enteringaadhar number omBirth certificate Registration Numb¢ior child aged below 5 yrsot
possedng Aadhaa). After entering & reenteringaadhar number/ birth certificateumber, applicant
would clickthe6 Ver i f y6 button.

Form 3 step -2

Deprivation & Auto-Exclusion Beneficiaries Address FPS Selection Upload Documents

Enter details of new beneficiary to be added
Hrarcsd
Enter details of new beneficiary to be added
SJIITS B6G AT w=
- Atleast one member should be above 18 years age. (TN ET: A SN ARSI 99 18 92Ca4 Rﬁmml)

Select Id Type Enter Aadhaar Number Re-enter Aadhaar Number

sffaeworg Rdow =7 =g Ng4a ey * =THTE NS4 N ary ey +

Aadhaar ' eesmsssseees L eeeeseeeeees € Verify

< One Step Back (.93 41+ {51 9iv)
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SOP for Common Application Form ( Online)

(Step-by-Step Guideline for filling up of Common Application Form) @

iy 15

1 System checks whether the aadhaar/Birth Certificate Registration number already exist in the ¢
or not. It also checks whether the Aadhaar being used is existing in any other state or not.

91 If the Aadhaar/Birth Cefficate is found to be unused and fresh thenbtreen e f | nameadatg of s
birth and gender would be auto fetched fraadhaar birth & death register portalatabase.

1 Applicant will then select Caste, Name of Guardian & relation with guardian, and otherred
details.

91 He can then add as many members as required in the same way.

1 He/ She would then finally confirsubmission.

1 Further, if any DRC is linked tdhé saidAadhaar the DRC deails would bedisplayedand applicant
would be requested to apply in Form 4

Please note;

a)ln case of Form 3 /18s a new family is being createat,least one beneficiary of the family mus
be above 18 years of age.

b) aadhaars Mandatory for any beneficawhose age is above 5 years.

c) However, in case of a child aged below 5 yeatshavingaadhaarBirth Certificate issued by the
department of Health & family welfare, GoWll do.

d) aadhaarof the applicant entering the online formh must be linked to a mobile number and i
biometric must not be locked.
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SOP for Common Application Form ( Online)

(Stepby-Step Guideline for filling up of Common Application Form)

=(
s

&

Deprivation & Auto-Exclusion Beneficiaries Address FPS Selection Upload Documents

Enter ils of benefici to be added
Enter ils of benefici to be added
reTeG TSIt tiet ==
- Atleast one member should be above 18 years age. mwmzﬂﬂwsmaﬁmml)

Select id Type Enter Aadhaar Number Re-enter Aadhaar Number
~facasrms T ===~ =mrETa N a ey~ =rEHTa N a SN ary ey -

Aadhaar ~r mmesssmssmns L esessssseee. € Verify

Name exactly as in Aadhaar /Birth Certificate Date of Birth Gender
ETHTH /ST STTHTSCEa S ICSTS 91y fary=w = ST STia e~ =7 =
Anowar Hossain 12-03-1989 Male
Select Caste Enter Guardian Name Select Guardian Type
Sufs fafiew 5= ~ e sracsa 91 faag= ~ Ifesraca ga< faSFT1ew =53 ~
— Select Caste — ~ Guardian Name Select Guardian Type /s SIfSsSratss gasf
Please select Caste (Gilfs
S=e= ===

Other Category (Optional) 7 SI3T375 (FPies=s)

x Worker ( (IR =

blsabled (TS
Leprosy (S23511x)
PVTG (IR SISl e, =199, (GIen)

Confirm (IR=t5 <=s=-1)

- Aadhaar Verified / ST 9612 91 =CATS
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SOP for Common Application Form ( Online)

(Stepby-Step Guideline for filling up of Common Application Form)

Home Formm ~ Citizen's Home ~
form 3 step 2

FPS Selection Upload Documents

Deprivation & Auto-Exclusion Beneficiaries Address

Enter details of new beneficia to be added
= ST MTATCSs o T =T Fieey

Enter details of new beneficial to be added
TRTG HMTATC=r ot T A= TR
- Atleast one member should be above 18 years age. (X0 CSF <A< GT STACSIA G351 18 SSCAd CI=T =C= =C=a1)

Select Id Type Aadhaar Numbern(=ITST=1 =T = =) Aadhaar Numbe (=TTt == =)
= == ===

............ ] e Aadhaar Verification

Aadhaar Already added with a Ration Card. Ration Card NMumber - RKSY-1 12247 72300. Card Holder Name AAN KUMAR SANMANTAC

Wisit Office to De-link yvour Aadhaar. VWiew Family Members
( =SHTATE SIF A>T TG a sSTicy fors=s =sar =no=s 1 fSErs=s =sacs fAcoTa =R 3= aray Sffaa=icasay ST=gs 91 "rAs fN=ra=as
S CAa=Ti=s == a9 SITEEST .« =T | CAa=T =5hS oda RKSY-1 1224772300, <BTSSIaia TS0 AYANM KUMAR SAMANTA | SIfa=rcas

HESAIT TS CFRI).
“+ Add Another Member ( ST=F ST CHT5T <=1 )

Added Members

sadhaar

Date of Mobile Guardian SAadhaars/Birth
Name Birth Gender No MName Certificate Beneficiary Status Action
Anmowar q12-03- rMale SJITER F81 546547040 ~ Aadhaar Verified / SST=ME ST6T=
Hossain 1eo89 PMAHATO =TT =CHC=

I hereby declare that:

S SERTAT CHTE<TT <A

1. all information provided herein is true to my knowledge and belief. | shall be responsible if any information entered here in is found
to be wrong or misleading at any point of timMme and action in accordance with lavw may be taken in such case. ( >. A2TCH CA-SHT A A5
TS R(T ST T SS T <= WS STST | < 2T CHRSHT CSETTHT S 2T =i === 3T S =97 faarfs=a 9= srrfars = st

=T iEr TR AT L AR SRS Sl = S = TR =SS T GRS T =SS ST 1)
2. 1 have no objection if My name, gender and date of birth in Aadhaar are incorporated in my ration Card. { =. “Sr&SITa ST 0T 0=,

o7y a9 SrarSTia=l =Srara Ca >4 =y =0T "SIrsTa C<BICHAT Sr~iha c=1 )

=TS
e Stepn Back (oo S R
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SOP for Common Application Form ( Online)

(Stepby-Step Guideline for filling up of Common Application Form) %

Yy

However if any DRC is linked tolte saidAadhaarthe DRC details would bdisplayedand
applicant would be requested to apply in Form 4

Home Form ~ Citizen's Home — AEEDE FOIAASLR SESABDET R [

H

Formm 4 = =3 Formm S & 6 @ a3 O
Clicik here 1o apply for ration card of left cut Mmembers of the Click here if you wan 10 update beneficiary details or
family where other memibers aready have Rathon Card address & FPS in your Ratlon card
wifaTras o ST a (e =TS Si0=s 1 = S5ST15 CaaF (= 1= =T TICEa =TS, [SI5THL G T Cr=sT= TS s P aIS— Sacs
TSR ST SHICSE A S ars aWitS 2 S ax=e = ===

!

Formn 8 -

Clicic here to surrender ration card Click here 1o change card categosy
Cr=r=g =BT Wl Sl auNTcH 250 =3 =1 7. From GEN/RKSY-11 10 RKSY-1
2. AAYI/SPHH/PHIHU/RKSY-I/RKSY-1 to GEN

3. From SPHH/PHH 1o RKSY4
=T ST SNGITa

(S. GEN/ RKSY-J CSL= RKSY

=, AAY/SPHH/PHH/RKSY- I/ RKSY1 CIT= GEN
= SPHI/PHH (ST RKSY-1 ) 305 SWIcH =5 S35

Forrm 13 > ad DS Formm 14 =l D58
Click here if you wan 1o split famdaly (AAY farmily splitting not Click here 1o mowve members 1o another family due 1o
abowed) reasons of marriage. divorce or other
s SIS (AAY ST (FSTa Yaara sy = =531 S=I=w) CEICNT SI<=106 5510 G2 (9ar=s =7 ©U=1F =790 ST ia=cas S
=TS At = === oo Tars awitH == =

%

Click here 10 add nominee for lifting ration owing 1o ofd age
Or othwer reason
ITT PTRCTT CI=T OIS S0 SOl -SSR = (35 QqCATINS
T AT fEr s S
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SOP for Common Application Form ( Online)

(Stepby-Step Guideline for filling up of Common Application Form) %

g

Conversely if the aadhaar is not linked with any Ration Card Apgoticant can add all of his fam
member 6s details in the similar process by c

Confirmation ( fafSewae )

You have Added 1 Memebers. Do you Want Proceed? (4TS GBIV ?)

Yes /=1 J| Cancel (SN SF+)

Once all of thefamily member are added successfully and declaration of @sdbaardetails like

name, DOB, gender etc are submitted, applicant would be prompted to move to next step.
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SOP for Common Application Form ( Online)

(Stepby-Step Guideline for filling up of Common Application Form)

[
s

=

Deprivation & Auto-Exclusion Benefliciarie=s Address FPS Selection Upload Documents

4+ Add Another Member { SIS ST CHTH <25 )

Added Members

Date of Mobile Guardian Aadhaar/Birth
Name Birth Gender No Name Certificate Beneficiary Status Action
Anowar 12-03- Male JITEN 781546541040 ~ Aadhaar Verified ; STHTE 6T
Hossain 1989 MAHATO ET ECHCE

| hereby declare that:

iy awerar carsenr afe

1. All information provided herein is true to my knowledge and belief. | shall be responsible if any information entered here in is found
to be wrong or misleading at any point of time and action in accordance with law may be taken in such case. ( >. A9HTTH CASHI A0S
Y T S A= fErgresra gTe weT )| awunts oS =T (Tt ouy 9iR can= oy S A A arss ey srafere = ey

= ar AT 2m=s a9 98 CSETE SR S ETHT IIET (S HT =TS SmTa )

2. | have no objection if my name, gender and date of birth in Aadhaar are incorporated in my ration Card. { =. "ST&TCE ST =T,
fFrsy a=r: SrooTiEy o ca = T[ICE YIF T0ET SrHTE CHTCAT =reitE )

“ One Step Back { <=5 a1 Ffdre =) Mext (T
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SOP for Common Application Form ( Online)

(Stepby-Step Guideline for filling up of Common Application Form)

€

Detailed address of the applicant is required to be filled up inpaekt

[a)

Deprivation & Auto-Exclusion Beneficiaries Address FPS Selection Upload Documents

Address Details

Building Name/Number Para/Street Name
aFfea Sra/"=949 HTSI/ATSTE NI~

uytyutyutyu uiyluyuiyu
District Name Block / MunicipalityName
STy |9ra~ |F5/ coTa T SIa NI *

DARJEELING ~ NAXALBARI ~
Gram Panchayat Name Village /7 Ward Name
ST SI2pItHcsSa 9ra~ ST / SHICSGH |r*

UPPER BAGDOGRA ~ UTTAR BAGDOGRA (CT) ~
Pincode Post Office Name Police Station Name
~r=t=sro- STEHEECaESa | ra- 2YTHTS |~

731219 Bipranandigram ~ NEW JALPAIGURI ~

< one tep Back (. e )

Pagel6 of 105




SOP for Common Application Form ( Online)

(Stepby-Step Guideline for filling up of Common Application Form)

Further, applicant can choose his desired Fair Price Shop.

Form 3 step 4

&

Deprivation & Auto-Exclusion Beneficiaries Address FPS Selection Upload Documents
Ration shop selection
(N (I
CHAITI ROY (132700200017) v

€ One Step Back (. 414 [3figty )

Next (4499]) -
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SOP for Common Application Form ( Online)

(Stepby-Step Guideline for filling up of Common Application Form) %

=/
2N

After selecting the FP$equisite documentsf applicantsaarerequired to be uploaded. Please note
Document must be of either PDF / JPG / JPEG format & less than 300 KB.

form 3 step 5

Deprivation & Auto-Exclusion Beneficiaries Address FPS Selection Upload Documents

File Upload ( N / SHTIT-6 SIHNTATS T8

Upload address proof: / 11T 21T SIS CEATS S

Choose file No file chosen
Note /7 fass: -
1. Document Type - Aadhaar/EPIC/Passport/Postpaid Mobile Bill/landline Phone Bill/Electricity Bill/Bank account statement/Driving Licence (G TH-B BI=<f - SITHTA/CSTBIH NG/ TSTHT6/
CHTSBToIES (HIAT== fS=/ TS=N= Co=IF fae/Ia==iRaie fFs/as 9158 CootT-B/mIset )
2. Only _jpg. .ipeg. and .pdf files are allowed (.CSiTofSr, .corrers, 8 f5fSaw o ==y 12+ Sr=ro s FATS “MATI~ =)

3. File size must be less than 300 KB (SHTETFTR HT2ST 300 kb Y XTS %T)

< One Step Back (.93 91+ {5 3=) Submit Document / SIAN6 GHCIG >

Contact Us
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SOP for Common Application Form ( Online)

(Stepby-Step Guideline for filling up of Common Application Form)

(s

=/
2N

Form 4

After selectingd Ci t iIHoene @s o p t idepartmentabwebsitébll@ewing webpagewould
appeawhereapplicanthas to enter Aadlaanumber of any the family member of the applicant

Home Form ~ Citizen's Home ~

Enter Aadhaar Number ( ST S a o1y~ ) *
Enter Aadhaar Number / ‘SISl ~9d <1~

Note /7 f:5: -

1. Entered Aadhaar must belong to one of the family members WWWW >ffaamcasa CHETCETH RIS =TS T09)
2. Please ensure that Aadhaar biometric is not locked(SJ 51X A A~ == (T =r=1_Ta SrHTa m TS AT (AD)

| hereby give my consent to login through Aadhaar (“\'Sl'lﬁ SSJTEl SIHIGad 9180y ﬁﬂi‘wwwwmﬁfﬁm

Send OTP (SG= =)
= _‘L,',"_"+ . ntact Us

Please note Aadhamentioned the application i) must be linked to a mobile number and ii) biometric
must not be locked.
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SOP for Common Application Form ( Online)

(Stepby-Step Guideline for filling up of Common Application Form) %

Yy

After providing consent to login througkadhaay OTP would be sent to registered mobile number.

Home Form~ Citizen's Home ~ Back to Old Site

Please login through Aadhaar to apply (o7 will be sent to the mobile number link with Aadhaar)

ETIAN FALD DIEHTTAR JTEHTCH 197 N PP (warimas Sy Ty Caanter 757 ofbfera)
Enter OTP / afbf5 fay

Resend O1P Button will appear after /5 seconds
AT OTP ST EATSTHIG 75 G =TT (7T
A4

Submit OTP { &G fif=)

?-_:E'-: [?:m;m Contact Us

114, Mirza Ghallb Sreer,
Kolkata - 700087, West Bengal
Phone: TROD 2435 5303 £ 1987 (TOLL FREE)

1 2025 Fosad & Supplies Depan s, Wasl
Rengal = Deslgnaed and Developed by Matlenal
Intormatics Center, Ministry of Electronics & IT
(Mmity ot of Indin
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SOP for Common Application Form ( Online)

(Stepby-Step Guideline for filling up of Common Application Form) %

g 510

If any DRC is foundo beattachedvith the Aadhaay details of the DRC would be displayed and
applicant would be requested to verify the details.

Home Form~ Citizen's Home ¥

Date of Aadhaar/Birth
RC No Category Name Birth Gender MobileNo  Guardian Name Certificate
1224772300 RKSY-l  AYAN KUMAR 09-02-2000 Male 7044117591 ABANTI KR XXXXXXXX3252
SAMANTA SAMANTA

Active Member (e-Kyc)  Active Member (Demographic Authentication)  Active Member (Flagged for Verification) ~ Inactive Member

Above Ration card belongs to you? (STATE (F¥IN PTG 5 WIoMIR 2) *
O Yes/
No /=T
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SOP for Common Application Form ( Online)

(Stepby-Step Guideline for filling up of Common Application Form)

S

Eil

System would now ask the applicant to selketesired service which in this case would be Form
He can als@vail other DRC related services.i.&orm 5to Form 8, From 13 to 15.

Home Formm ~ Citizen's Home ~

ARG FIIIASLY SADAADET 2 [

- wEwee

Clickk here 1© a2pply for ration card of left out Mmembers of the
family where other memibers aready have Ration Card
faTas s 50T =1 =TS SI0=1 0= ST5ST CaF =1
TSR ST SHICTR S S als  awWitS faaae e

(€ R A e s B 7 L |

Clicic here to surrender ration card
CGr=r=3 <576 Wl SalS  auTCN (259 T3

Form 13 = o DO

Click here if you wamn 1o split famaly (AAY farmily splitting not
alowed)
s SIS (AAY ST O5ST SYiaara fSsTaSy= =31 S=a=n)
=ATS Aae = ===

> v

Click here 10 add nominee for lifting ration owing 1o ofid age
OF Other reason
ITHT31 /IICTT =T CSTITE S0 S-SR — (5 qCATIS
T AawTeS fa2pas ===

Fornnm S & 6 Al @ S92 O

Click here if you wan 10 update beneficiary details or
address & FPS in your Ratlon card
Cr=T= TICEa TS, fSITHL G T ST Seiih s SIS Sa0Gs
@ == ===

Click here 0 change card category
. From GENJRKSY-1 10 RKSY-1
2. AAY/SFPHH/PHHU/RKSY-IV/RXSY-1 1o GEN
3. From SPHH/PHH 1o RKSY4

=T
(>. GEN/ RKSY-1 CST= RKSY
2. AAY/SEPHH/ PHH/MRKSY- I/ /RKSY-1 CIT GEN
= SPHIUPHH (S0 RKSY-1 ) 305 SYWIctw =<5 35—

Formm 14 = D8

Click here 1o mowve memberss to another family due 1o
reasons of marriage. divorce or other
CEITRT S<5=106 ST551T (= fSar= =7 SUT S=TI0ST ST IS ==s S
o waATS AaWItH =5 e
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SOP for Common Application Form ( Online)

(Stepby-Step Guideline for filling up of Common Application Form) %

g

Once Form 4 is selected by the applicamdif the DRC of the applicant is NFSiA nature he would
be informed thasinceNFSA quota isubject to ceilingheeithermay opt to convert all of his family
me mber 6s DRC i nt o RGO thd new dpplicarst wonld begenasraged e

Immediatelyoncehis application is approved by the competent authdfitye chooses to opt for the
same category he might havewait till availability of NFSA quota. In such case, NFSA DRC would be
provided once NFSA quota is available and application is approved.

Confirmation ( [N*b@%g)

Fresent category of your family is PHH/SPHH of MFSA which has a ceiling for the State. Prezently the ceiling has heen reached and we cannot issue
new PHH/SPHH cards until space i2 available due to death or surrender of existing PHH/SPHH cards. This might take long time. You can however
choose to convert your entire family to RKSY-l which carries the same benefits and all members will get RKSY-1 card instantly on approval.

WS S TEAH category T NFSA-SH PHH/SPHH S35 SI0GTE G G A6 ST J060s | THU10= SO A 31s (90 o=e TS50
PHH/SPHH HI0GA 558 41 S5 320518 STa05 i A1 181 Y@ Sl ~ige PHH/SPHH %16 B33 S wiagrs (<142 silasur W 59w ass
‘Frrr.ﬁmﬁ_l S A LA HFIE0E RKSY- (8 TS Fa00 AIE 90 052 S 924 F09 49 5T TR WLami~ S0y HITY RKSY-

| T T |

I want to get cards Instantly. So | am willing to convert all cards of my family to RKSY |
CoITS 1% | I WIS TS AE90ad 5 F1G RKSY 108 T84T F400 2507 |

| want 1o retain my present PHH/SPHH cards and am willing to wait for new PHH/SFHH Cards.
EMATE THU PHH/SPHH (=11 b A0S 513 992 Ag PHH/SPHH FI0GA GH] S0 F400 28w |

Proceed { SILF- ) Cancel (<RI-LMe dgde={)
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SOP for Common Application Form ( Online)

(Stepby-Step Guideline for filling up of Common Application Form) %

Yy

After selectingdesiredoption from dashboard, applicant would be prompted to provide phone numbe
of his choice.

fome Form=~  Citizen's Home = Sroww Fowmn  Logod
Application Entry (SIaR=*Tad 4f%)
Form Type / T B op Aachaat No, of Existing Farmily Momber ST THT  Mobile Number (Must belong to one of the
frge applicants) / CITTE™ % iR
(EARAEIAITRE TG T8 )
Form 4 W — BET1817310

= Back 1o Dashbosrd [STMIARS 4 (P8 TR Hext (4] +
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SOP for Common Application Form ( Online)

(Stepby-Step Guideline for filling up of Common Application Form)

g 510

Il n t he det ai |l s &

displayed.

next step, family current

Home Form — Citizen's Home ~ Anowar Hossain Logout

Family Members Beneficiaries Address FPS Selection Upload Documents
Member List of The Existing Family (ST Sffa3rcaa STws) -
Date of Aadhaar/Birth
RC No Category Name Birth Gender Moblle No Guardian Name Certificate
0401283915 PHH KABIL HOSSAIN 03-09-2024 Male Late Ekram Ali
0401283916 PHH RASIDA BIBI 01-12-1964 Female Kabil Hossain KAXKAKXKXXKS529
0401283917 PHH ANOWAR HOSSAIN 12-03-1989 Male 8371817310 KKKK HKAUXXXXXX104a0
0401283918 PHH MAMTAJ 20-07-1994 Female KABIL HOSSAIN KAKKAKKAKKA466
KHANTOON
2009684910 PHH AYANA HOSSAIN 21-05-2021 Female ANOWAR
HOSSAIN
2016004525 PHH SADIYA KHATUN 26-04-2024 Female BOSIR SK
Active Member (e-Ky<) Aclve Member (Demographic Authenticaton) Active Member (Magged for Verification) Inactive Meaember

€ One Step Back ( -<<= 21 [F1[=cw 21— )

Next (P12l —>

Contacl Us

1A Mirze
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SOP for Common Application Form ( Online) @

(Step-by-Step Guideline for filling up of Common Application Form)
ey e

Next, applicant can add beneficiary and their details either by entering &atlraber or by birth

certificate (in casé&adhaaris not present for below 5 years child). After entering &mnéering Aadha
dop qorhpletwoa afAadhaaibuith d |

nNumber / birth certificat e,

certificate verification

Home Formm — Citizen's Home —

Member List of The Existing Family (=< ar= - rfEaarca=s =W 5)

Enter details of new beneficia o be added
= Wi%zz“rﬁﬁ

Enter details of mew beneﬁci_a%tg‘?_e added
ST =S =S STaTC=T = ==

Birth Certificate Registration Retype Birth Certificate
Registration Number(GST—a0

Number(GST—3T >TsHTI= faa=h— r
=TT TV == s ==arse

Select Id Type
~faerra faaTe— ===~
=)
TBT=1 == -1)

BirthCertificate

-« One Step Back ( -<I<5 =71 riscs == )

Once Aadhaaf birth certificate details are verified witAhadhaaf birth & death register portal,
beneficiary name, date of birth and gender of the beneficiary would be auto fetched frorar Aadtia&
wit

death register portatlatabase. Applicant onlyan select Caste, Name of Guardian & relation
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SOP for Common Application Form ( Online)

(Step-by-Step Guideline for filling up of Common Application Form)

S

El

guardian, and other category like physically Challenged, leprosy etc. and finally confirms his subm
and finally c¢click into 6Confirmdé button.

S pemeenar Fanasaany L

Horre ForTrm — CiItiEan's Horme —

FIs: Siealesccricaen L Bgalessacd Fioacss sevmsme el s

S A P
PMermber List of The Existing Farmiily (=g r—a —Afaarc=a=a ST = =>13)

Enter o Uls of Benaefict to be added

— =
Ernter details of o e ficia T e _aawolcod excd
__“’I-_cgli’ag as-é HT=TC=9==7 |graa"l =

Selaect ld Ty Birth CertiTicate Registraticom Retypre Birth CertilTicate

T s sy T =Tre sy == sy~ rMurmberCoESETAl =Ts ST s = =hea FRraglstratiacr PorrbearwSsy =
== AT Toa Iaaa—i:l:ﬁa A=
TETE T AT

Rl Carrnecare [mmmmmmmmm e ] P — 8
rMarme exacthy as in Aadbaar SJSirth Coertificate Dare of Birth Soender
ET R T ST = TE ST T S A S AT a T T ST ey =r== -

L BT B

DA DEW RS AT oz 05 =oz=a

Select Caste Enter Guardian MNane Select Guardizn TyDe
T T = T =T v = g T s T =TT =Ty =T T -~ s e T =T WY &S ST = T <Tewes—a
i

e T T AITER RS AT

OThver Cateogory (O ool ) & TS TS (G TEeEm e

Disabled GRARS-=T60D
L eprosy (ST
Pyw T e et SeareeafS e, Tl OETOETY

P —— Y

- Birth Caertificate wWerlfiaod o SSr-al == >0 ~=.a1 =ITt=1% === ==CHC

€ e v S Lesps Eisaczbe  CSI=TS SO0 FEaTERC R sIEET )

Applicant can add more than one beneficiary intleme manner by c |
option. Once done, he may proceed to next step.
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SOP for Common Application Form ( Online)

(Stepby-Step Guideline for filling up of Common Application Form)

=/
2N

Anowar Hossain Logout

Home Forrm ~ Citizen's Home —~

FPS Selection Upload Documents

Family Members Beneficiaries Address

Member List of The Existing Family (31 <ffaarca=s S7ws)

-+ Add Another Member ( S5 a1 CIT51 =9 )

Added Members

Date of Mobile Guardian Aadhaar/Birth
Name Birth Gender No Name Certificate Beneficiary Status Action
JAYDEV 02-05-2024 MALE JITEN B/2024/0677649 ~~ Birth Certificate | -
MAHATO MAHATO Authenticated

1 hereby declare that:
OSETAT CIATHCIT SATS

1. All information provided herein is true to my knowledge and belief. | shall be responsible if any information entered here in is found
to be wrong or misleading at any point of time and action in accordance with law may be taken in such case. ( 5>. GYUITH CARSHI 330
=T =TT ST a9 TS STST 1 QAT CARSHT CHICTHT ST IR G631 ST H ST 91 fagifssa It sraifas =3 St
=Sy AT AT 92 9= ST SIT=S SISl 2T CSHT =TS Scal)

2. | have no objection if my name, gender and date of birth in Aadhaar are incorporated in my ration Card. ( . =9It =Qrar=1 Nr4,

oS =0T ST CHTCHT Sreorfs .3 =1)

o7 a=: SrroSifay SIrara cCaJa=Ta9 B1I6S
< One Ston Back (s e o )
o Conta <
& : .‘wxv '
: : '

If existing DRC of the applicant is NFSA and applicant chooses to convert his existing DRC to RK

then, in the next step, he has to sulmm#consent in trs regard.
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SOP for Common Application Form ( Online)

(Stepby-Step Guideline for filling up of Common Application Form)

Confirmation ( [R=oo<39T)

You have chosen to convert your entire family to RKSY-1 from
PHH/SPHH. Do you want to proceed ( You have chosen to
convert your entire family to RKSY-l from PHH/SPHH. Do you
want to proceed (SRT<If =ror=Ta <riaarcaa PHH /
SPHH 1S (T RKSY | 4 mmﬁ?‘;‘gﬁ 1
G AT N =0T SHAard PHH/ SPHH
wHTSias ar g | st GTSMCTS BIA) ?

e

Confirmation ( =2k dT)
e e o o

0401283915
0401283916
0401283917
0401283918
2009684910

20716004525

KABIL HOSSAIMN Late Ekram Ali PHH RKSY-I De-activated

RASIDA BIBI Kabil Hossain PHH RESY-1 Active

ANOWAR HOSSAIMN KKKK PHH RKSY-I Active

BMAMTAL KHANTOOMN KABIL HOSSAIM PHH RESY-I Active

AN AMA HOSSAIM AMNOWAR HOSSAIM PHH RESY-1 Flagged for Verification

SADIYA KHATUM BOSIR SK PHH Flagged for Verification

Cancel (<PIH=I{>=] sl
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SOP for Common Application Form ( Online)

(Stepby-Step Guideline for filling up of Common Application Form)

e/

Once confirmed, applicant would be able to enter address and submit.

Home Form — Citizen's Home — Ancvwar Hossain Logout

Family Members Beneficiaries Address FPS Selection Upload Documents
Member List of The Existing Family (I3 “ffaacas w1 -

Address Details

-I:T

Building Name/Number Para/Street Name
e |/ ST/ AT =T

TEST. Test Add, .
District Name Block / MunicipalityMName
Gy =Hra* ==/ O raTa =T *

DARJEELIMNG MAXALBARI
Gram Panchayat Mame Village / Ward Name
ST A TCH O o AT ST S S HTCG T ST

UPPER BAGDOGRA ~ PANTA PARI FOREST ~
Fincode Post Office Name Police Station Mame
fSr=r=sro*> ST ST YTHT =_T*

731219 Amdole d ..Choose Police Station / 2IT=T fNHT6- = ~

< o st ok (R )

Contact Us

rza Ghalib Street,

~ Mt s RO P
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SOP for Common Application Form ( Online)

(Stepby-Step Guideline for filling up of Common Application Form)

€

Further, applicant can choose his desired Fair Price Shop.

Home Form~ Citizen's Home ~ Ancrwar Hossaln  Logout

Family Members Beneficiaries Address FPS Selection Upload Documents

Ration shop selection

(T (RTRIH
ARATI GHOSH (132700200016) -
SN e )
e Cantact Ls
B i e Chalib &
222 Food K Supplies Departmens, West tengal — P S
tonicsd and |-...__!,II. ~¢t by Mabional Informatics Gonser {alata H.:...::; -. !i':,::lll Bengal .

Mintiry of Blacironica & IT{Maiy], Govg, o In
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SOP for Common Application Form ( Online)

(Stepby-Step Guideline for filling up of Common Application Form)

€

After selecting the FPS, relevant address proof of applicant is required to be uploaded. Please
Document must be of either PDF / JPG / JPEG format & less than 300 KB.

Home Form ~ Citizen's Home — Ancwar Hossain Logout

Beneficiaries Address FPS Selection Upload Documents

File Upload ( f¥ / SHTH-B SHTATS BB )

Upload address proof: / TSI S{HTT ST HTHANS S5~

Choose file Mo file chosen
Note f frazms -

1. Document Type - Aadhaar/EPIC/Passport/Postpaid Mobile Bill/landline Phone Bill/Electricity Bill/Bank account statement/Driving Licence (T0TH 6 BI% 91 - STHTAY CSTETH =TG5 SHTT5E/

CHTFB LIRS CHETE= ST =+ O (S 2= G e SaraTey a=re-6 Cebrua-6/ gi=has )
2. Only jpg, jpeg, and .pdf files are allowed [, CETTTE, cErCrs1, 8 S E.am SroT w=T W SrHTATS Sa0s SATara= =)

4. File size must be less than 300 KB fﬂ?fmm_?uﬂ kb = ETS L)

€ One Step Back ( .a<6 8121 [Sifacy =) Submit Document / HIMNG GPHCABG >

Contact Us
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SOP for Common Application Form ( Online)

(Stepby-Step Guideline for filling up of Common Application Form)

€

Form S5 & 6
After selectingd Ci t iIHoene @s o p t idepartmentabwebsitébll@ewing webpagewould
appeamwhereapplicanthas to enter Aadlaanumber of any the family member of the applicant.

Home Form ~ Citizen's Home ~

Enter Aadhaar Number (wmmﬁf{w) *
Enter Aadhaar Number / ST 454 1y«

Note / fR:5: -
1. Entered Aadhaar must belong to one of the family members (7943S YT WI*T =2 AfFINAD (FIHRT STHROTF IS E3T))
2. Please ensure that Aadhaar biometric is not Iocked(@iﬂimﬁ‘ﬁ%‘gw CT I mmmmm (£

| hereby give my consent to login through Aadhaar (WTEI SOTHN YT TP aﬁwmwww%fﬁf&z)

Contact Us
11A, Mirza Ghal
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SOP for Common Application Form ( Online)

(Step-by-Step Guideline for filling up of Common Application Form) %

iy 15

Please note Aadhar mentioned the application i) must be linked to a mobile number and ii) biometr
must not be locked.

After providing consent to login througkadhaay OTP would be sent to reggsed mobile number.

Enter OT P o a1 fer=s=—r

Resend 1 Button will appear after 5 seconds
HETETE O T TITSS T TET C=IT T & coTC=Ie== —iCET CFR T

Subeit OTE ¢ T R

If any DRC is found attached to thedhaay details of the DRC would be displayed and applicant
would be requested to verify the details.

Home Form ~ Citizen's Home ~

Date of Aadhaar/Birth
RC No Category Name Birth Gender Mobile No Guardian Name Certificate
1224772300 RKSY-I AYAN KUMAR 09-02-2000 Male 7044117591 ABANTI KR XXX XXXXX3252
SAMANTA SAMANTA
Active Member (e-Kyc) Active Member (Demographic Authentication) Active Member (Flagged for Verification) Inactive Member

Above Ration card belongs to you? (SN TATS NN BTG 5 === 2) *

© Yes /=31

No / NT
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SOP for Common Application Form ( Online)

(Stepby-Step Guideline for filling up of Common Application Form) %

g "

In case, any DRC is found linked to one Aaalh(example mentioned in Point 3),stem would not
allow the applicant for applying for Form 3 or Form 10. In such cases he can only other DRC relat
services i.e., Form 4 to Form 8, From 13 to 15. If the applicant wants to update beneficiary details
address or changing of FPS foremtir f ami | y t hen he woul d sel ect

Horme Foarm ~— Citizen's Home — AL BOIAAELR APNAASET o

. Fomma(=3=s> Fornmm S 2 & =l @ I >

Clicic here 1 a23p0ly for ration card of left out Mmemibers of the Clicic hese if yoour wan 10 update Dbeneficiary details or
family where other memibers afeady hawve Ration Card address & FPS in your Ration carsd
= 3 SRS (=T =51S Sl 1 =i STsi15 Cha = =13 =T =STCG= NTSE, TSI, G T CRar=sT-9 =00 oo OIS =acs
TS TR SHICSS e S Al aWTeS faa s =SS ST == ===

Clicic here o surrender ration carc Click here o change card categoey
CGr=1=3 =B=TS SO Sl  awurcw = =aw= 7. From GENUVRKS Y- 10 RKS Y-
2. AAY/SFPHH/PH U RKSY-\I/RSY-1 to GEN

S. From SPHVUPFPHH 1o RIKSY
=T alkéa 3)'5"”53 ='1—a‘a\é:
(S, GEN/ RKSY- 31 CS=S RKSY-1
= AAY/SEFEHH/ PR/ REKSY- I/ RESY -1 C9T= GEmN
- SPEHEUTHH TS RKSY-1 ) SaCS A eIcH == ST

Click here if your want 1o split farmaly (AAY farmily Ssplitting mos Cliclic here 1o rmowe rmermbess o another family due 1o
abowed) reasons of Mmarriage, divorce or other
—~faars FSESTES= (AAY S CFST SYiaara fa=ray=3 =517 SrT=I=n) CSSTTNT SS=5=10 ST5537 == TS 7= =7 TW={T =TT =T Nia=IC== >ures
TS aITe == ===s-1 T AT AawTeS fa=s e

Cilick here 1o add nominee for lifting ration owing 1o ofd age
OF Othwer reason
weTTes AT T =S
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SOP for Common Application Form ( Online)

(Stepby-Step Guideline for filling up of Common Application Form) %

g 510

After selecting desired option from dashboard, applicant would be prompted to provide phone num|
area of living (Municipality / corporation etc.) and associated service that he wants.

Home Form~ Citizen's Home Anowar Hossain  Logout
Form Type / X BIZop* Aadhaar No. of Existing Family Member/SI&Ta ¥ga ffig=*  Mobile Number (Must belong to one of the
applicants) / (T2 N5 7 foryw
(SMTIARBTRATHA PG ZTS XCA)*
Form5&6 N | | asseesaesses 8371817310

What do you want to update (SIS f& oifdad= Fate 517 ) 7

Beneficiary Details Update ( (/N 3T 4TATIA ©AT)
Address & Fps Update ( 3@ T 933/a1 (= ofr1=y)

Do you live in a Municipality or Municipal Corporation Area? / Sroff {6 coiasTer a1 ¢ FTATTANN JATHTT IHATH LA
Yes / T ONo /=1

Contact Us

11A, Mirza Ghalib Street

Kolkata - 700087, West Benga "
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SOP for Common Application Form ( Online)

(Stepby-Step Guideline for filling up of Common Application Form)

g 510

Int he
displayed.

next step,

Home Form ~ Citizen's Home -

Family Members EBeneficiaries Edit

family details

Address

FPS Selection

Member List of The Existing Family (IS sffaarcag wsm)

RC No Category MName
0401283215 FHH KABIL HOSSAIN
0401283916 PHH RASIDA BIBI
0401283917 FPHH ANOWAR HOSSAIN
0401283218 PHH MAMTAS KHANTOOMN
2009684910 PHH AYANA HOSSAIN
2016004525 PHH SADNA KHATUN

Active Member (e-Kyc) active Member (Demagraphic Autheatication) A

< One Step Back (< are1 FHifErm =)

Ministry of Electro

d & Supplies Departmen

by Ma

lics & IT (MeitY), Govt of India.

Date of Birth Gender Mobile No
03-09-2024 Male

01-12-1964 Female

12-03-1989 Male 8371817310
20-07-1994 Female

21-05-2021 Female

26-04-2024 Female

Member (Elagged Ter Verificatian) Inzctive Member

Guardian Name
Late Ekram Ali
Kabil Hossain
KKKK

KABIL HOSSAIMN
ANOWAR HOSSAIN

BOSIR SK

& current

Anowar Hossaln Logout

Upload Documents

Aadhaar/Birth Certificate

KKK A KAKS529
KK HKAKAKT 040

PR K MK AAGE
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SOP for Common Application Form ( Online)

(Stepby-Step Guideline for filling up of Common Application Form)

e/

In the next page, applicant would be able to edit necessary benefietargby clicking correspondin
OEdi t o option.

Horme Form — Citizen's Homea —

e ek
Family Meaembers Beneficiaries Edit Address FPS Selection Upload Documeaents
BEMNEFECIARY FAMILY DETAILS CH=TH (=G Srac=ra faarfa=s =2y -
Date of SGuardian Aadhaar/Birth Is Name Matched

RC No Category Name Birth Gender Mobile No Name Certificate wWith Aadhaar? Action

0401283915 PHH KABIL 03-09- Male Late Ekramm No Edit ( === )
HOSSAIN 2024 A

0401283916 PHH RASIDA BIBI oO1-12- Female Kabil HMHHHH XK EE2D No Edit ( ﬂﬁa{ﬁw)

1964 Hossain

040128391 7 PHH ANOW.AR 12-03- rMale s371871 7323170 KKK I MK KT OO0 ~No Edit ( vﬁa{ﬁ)
HOSSAIN 1989

0401283918 PHH PMARTA 20-07- Fermale KABIL 23R K KK A G S No Edit ( SilA=tS5= )
KHANTOON 199a HOSSAa1MN

2009684310 PHH AOAINA 21-05- Female ANOVVA R ~No Edit ( Sla=rS5=4 )
HOSSAalN 2021 HOSSAIN

201 6004525 PHH SADIYA 26-04- Female BOSIR SK ~No Edit ( a5 )
KHATUMN 20z

Activa MemBer (atKyc) Active Membaer (Demoorephic AUthentication) Active Member (Flagaed for varmcation) Inactive Membar
Enter details of new beneficia to be added
=SS =G m%‘aﬂﬁq
AT pr W this DRC name can't be changed it s Mmatching with the Aadhaar nanme

sSelect Id Type
e

—rTErE e fETe = s

Aadhaar

Enter Aadhaar Number
TR e e

Renter Aadhaar Number
TEOTETE N YT

e Verify
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SOP for Common Application Form ( Online)

(Step-by-Step Guideline for filling up of Common Application Form) %

iy 15

Once O0Edi td option is clicked, foll owiAadhaalp a ¢
birth certificate) andadhadrbirth certificate no, applicant has to verify the same. On successful
verification, Name, date of birth and gender woutdalito fetched frormadhadrbirth & death register
database. Applicant can enter Gurdian name, relation with guardian and caste. Once entered, he |ha:
submit the data accordingly.

rd

[T v T S— Bereliciarmes Edil A= FPsS Selection LA o Do LTt

BEMNEFECLARY FARMILY DETAILS CA=T— (<515 MI=0Cas=1 =ili=r=arf==1s <207 -~
[ = L. Le v e g T el Aamdh s Barch s P Pl ot csheesc
R No Category Narme Birtis Serncher MMobile MNo Maree Cestificate hao:al [
DAaDTZE391S FHEH00 O KAaBEIL Lo S BT PEl= 000 Late Ekra m P Edic f =ilEaZ=a )
SSSSSSS 2O o
D01 283 UE P H RaSIDus EES] Cop I B2 Fermale kil oo I o e T D B T o Ectic { =@ aS=a )
16t HOo=saE 2l
CADT2aRSTT  FHE U O A R 1 =-OE- rale BRATISTTEI0 RKEKE 0 RN TGA0 Pl = ————
SSSSSSS plk- -
D40TZEITUE  FPHE PSR 20-07F- Female  saBIL M DR T D A [
FCEHLAL P T OO DG [ === ] -
nnnnnnnnnnnn L e NN 2N -Os- Fermale B A, P [ [ ———
SSSSSSS 2oz HAOSSS AR
»
FEAET LR

O SOO4SZS  FPHEE 00 SADiTe e Female 000 BSOS SK o Ectit  faaS=a
oz

Helect o Ty e Eavbes Aoadbaar Rosrrsibes Renter Aadihaar NMuamiber
LR Eom e =

= e = === T ST S e TETEETE S AT s e
- T <

Harme exactly as in Aadhaar Sirth Certificate Dane of Birth Geender

T ST ST =TS ST ST TS TR =T feree et Ay emrFarer TEr ==

Aroavar Hossaen 12031 S E S rAale
Enter Guardian Marme Select Guardian Type Select Caste
R R e e e i i =rEEsTETTE e AT e = = =i frare=— ==
Select Guaerdiar = = e T == —r =
- Cne Step Back { I AT TSRECE =)
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SOP for Common Application Form ( Online)

(Stepby-Step Guideline for filling up of Common Application Form)

g "

In the next step, he may modify other beneficiary details else he has to confirm the data.

Family Members Beneficiaries Edit Addiress FFPS Selection Uploasd Documents
BEMNEFECILARY FAMILY DETAILS CH=T= (=BG STat=sa SMiaarisa<s S207) -
Daate of Guardiam Aadhaar/Birth Is Mame Matched

RC Mo Category Narme Birth Gender Mobile No rame Certificate wWith Aadhaar? Action

D401 283915 PHH KABIL 03-09- Male Late Ekram Mo Edia ( ~olA=S= )
HOSSAIN 2024 &l

04071283916 PHH RASIDA BIBI o1-12- Female Kabil KB H MK EEZD Mo

126 Hossain

0401283917 PHH AMOWLAR 12-03- Male BITIBTITIT0  KKKK IR O T D40 Mo [ ——
HOSSAIN 1989

D071 2ZEZ9T8 PHH MAAMMT A D 20-07- Female KABIL 3 2 2 D 0 0 20 0 S LS S [ L=] Edit ( Al ¥
KHANTOOMN 1994 HOSSAIN

2009684310 PHH AN NS 21-05- Female APOWLAR Mo [ = ———
HOSSAIN 2021 HOSSAIN

201 6004525  PHH SADIVe 26-0- Fermale BOSIR SK Mo e = ———
KHATLMN 2024

Actmve e PP — ] EPR——
If you want to change the details of anaother meamiber, click on the edit burton of the paerson you want 1o changse
Date of Guardian Andhaar/Birth

Marme Birtk Geander Mobile Mo MNarme Certificate Beneficiary Status: Actiom

A OB 12-03-1989 MALE 8371817310 BOSIR SK 7B1 5465471040 ~ Aadhaar Werified / SSIIYTS MTGTS <A1 n

HOSSAIM =CHETE

I hereby declare that:
TR ST OO =i

1. Al information provided herein is tree to my knowledge and belief. | shall be responsible if any information enmtered heaere in is found to be wirong or
miisleading at any point of time and action In accordance with law may be k ¥ i such (5. =TT CEHT T og ST T SS T S=rs f=rercsrer
WO ST | ANIT CH-GHT CERTCST ST =5 comm=r == e = EarfE s = roer areafrs == ooy == wriit =meer=y a=rs = ose Ty ST Sr=E T i SIrErmT
CEHT LS SITCE )

2. | have o objection if My name, gender and date of birth in Aasdhaar are inrcornporated in oy ration Card. { =, SOTS8TCH SN =TT =T, =re=r a=r: STt
T GRS ST RS SEOST ST CRSTCT ey CAs )

e 1 ack e 1 S )
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SOP for Common Application Form ( Online)

(Stepby-Step Guideline for filling up of Common Application Form) %

g 510

Once beneficiary details are modified, address modification page would be displayed if apg
chooses the option at the beginning.

Ny Pe e Bloneficiaries Ecdi T B FRS Selectiomn [ e = ]

Member List of The Existing Family (S sar=—a -rfES=arca=y S>3 —

Address Details
S==r—ar=r fa==~7

EBuildinmg FErmees P e Frara STreet P e

TS
TEST. Test S, .

Block  BAunicipality bdamee
B ETE S OO TR SNESS TR ST

D strict MNarme
COSEE ST T ST
DARJEELING ~— A A L B AR
willace » Viarc MNearmee

Gram Panchayat hNarree
STTET 4 ST ST =TT

STTET SR T R S

LI E R A G DO G s ~— A rd T A el FaORE ST

Pirmcocle ot O ffice Barrve FPolice Staticm Nasrme
== T S R ST S TSR ST

Choose Police Station » =TT Fa=ffe==a =% —

Acarmclole

- e Steg Back { oslegs eyney FErEsc e mane-a

Aftersubms si on of O0Address Modificationd page,

Horme Formm ~ Citizen's Home —

Beneficiaries Edit Address FPsS Selection Upload Documents

Family Members
Ration shop selection
=T CARlR=T— A 1e—

DIPAK KUMAR GOPE (WEBO327403438)

< Gne Step mack (s ar e e

lice
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SOP for Common Application Form ( Online)

(Stepby-Step Guideline for filling up of Common Application Form)

€

Once FPS name is selected and submitted, below mentioned pogsaage wouldppear

Message

A new FPS has been selected and shall be applicable for all family members. The
application needs verification and approval from office and this will take some time.
Do you want to proceed?

AT ST a9 (51 (AP AT~ 22 a92 I3 AfHNCHSING =51 a9 WISy
HCAITS =0T 0o 8 AT 19107 | = S5 aroncs s 2
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SOP for Common Application Form ( Online)

(Stepby-Step Guideline for filling up of Common Application Form) %

g 510

In the next page, applicant would be able to upload address proof. Réagsocument must be of
either PDF / JPG / JPEG format & less than 300 KB.

Beneficiaries Address FPS Selection Upload Documents

File Upload ( T2l / SHTT-B SIHTATS HB)

Upload address proof: / fSBTRIE 2 1T SIr_tamrs S5

Choose file No file chosen
Note 7 f13: -
1. Document Type - Aadhaar/EPIC/Passport/Postpaid Mobile Bill/landline Phone Bill/Electricity Bill/Bank account statement/Driving Licence (SHETH8 BIR *f - SIIHTA/ CSTBTH BTG/ STHTMB/
CHTSBT RS caTar=+1 fas/ mressnaa oo fFs/RE=Bse Fearamy a=1S-8 cerTr-8rmrafer)
2. Only jpg. Jpeg. and .pdf files are allowed (.CSITSISy, .COTern, & SIS 9w wroT W=y WIRe SIS BATS HTATIN A=)

3. File size must be less than 300 KB (SHTRCHTE TR ST 300 kb FX =TS =)

< One Step Back ( a3 =19y f5feoy == ) Submit Document / STIIfNG GFHECIH >
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SOP for Common Application Form ( Online)

(Stepby-Step Guideline for filling up of Common Application Form)

€

Form 7
After selectingd Ci t iIHoene @s o p t idepartmentabwebsitébll@ewving webpagewould
appeawhereapplicanthas to enter Aadiar number of any the family member of the applicant.

Home Form >~ Citizen's Home ~

Enter Aadhaar Number (SITsTg Ng4a foryg=) =
Enter Aadhaar Number / SIHIE V&4 a1y

Note / T332 -
1. Entered Aadhaar must belong to one of the family members (FJITS SIYTE WI*N = AfFITCaT CHITHT TR ICS 0D)
2. Please ensure that Aadhaar biometric is not locked(SJ = A A T (T N7 LT IICHACAN G 9 AT ((D)

I hereby give my consent to login through Aadhaar (I SSETAT SIHTTEd NISITH 512N $AT9 G0 SINIig Sgfs o)

Contact Us

Please note Aa@dhr mentioned the application i) must be linked to a mobile number and ii) biomett
must not be locked.
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SOP for Common Application Form ( Online)

(Stepby-Step Guideline for filling up of Common Application Form) %

g 510

After providing consent to login througkadhaay OTP would be sent to registered mobile number.

Home Form~ Citizen's Home =

Enter OTP / afBf*r fery=

Resend O1F Button will appear after /5 seconds
AT OTR STACAE (ATSTS6 75 CICFS = (7T

Submit OTP { &G fij=

O Conlact Us
=1 :_11:% e
N : 14, Mirza Challb Street,
o 2025 Frasel & matprpliee Laprsn Do, Wiesl calkal : h'L'r‘J"li_UJ'.:' : 1 .
- Kolkata - 700087, West Banga
Bengal — Deslgned and Developed by Natlanal . - ‘_“’ B "1 f“ S
- =hone I A i [ EEE}
Informatizs Canter, Ministry of Elactranics & 1T ' B '

PRmt¥l Gt of Indis

If any DRC is found attached to thedhaay details of the DRC would be displayed and applican
would be requested to verify the details.
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SOP for Common Application Form ( Online)

(Stepby-Step Guideline for filling up of Common Application Form)

€

Home Form~ Citizen's Home

Date of Aadhaar/Birth
RC No Category Name Birth Gender Mobile No  Guardian Name Certificate
1224772300 RKSY-l AYAN KUMAR 09-02-2000 Male 7044117591 ABANTIKR XXXXXXXX3252
SAMANTA SAMANTA
Active Member (e-Kyc) Active Member (Demographic Authentication) Active Member (Flagged for Verification) Inactive Member
Above Ration card belongs to you? (SNTATE (@1 TS s womE ?7)*
O Yes/ =T
No /=T

In case, any DRC is found linked to ofkadhaarexample mentioned in Point 3), system woul
not allow the applicant for applying for Form 3 or Form 10. In such cases he can only other DRC
related services i.e., Form 4 to Form 8, From 13 to 15.

|-
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SOP for Common Application Form ( Online)

(Stepby-Step Guideline for filling up of Common Application Form)

AL POIAAELY S ANADDET

Clickk here 1© apply for ration card of left out Mmemibers of the
family where other memibers aiready have Rathon Card
RSO S (=T =SS S 1 == ST515 Ca s C=1=%
TS TR NS S anS  awWTeS a2 S

Clicik here o surrender ration casrd
CGr=r=3 =TS S wars awurcw fEes ==

Formm 13 e I

Click here if you wan 1o split famealy (AAY farmily splitting not
allowed)
—~faars SIS (AAY ST 5T Sfaars fSSTeEy= =31 S=I=w)
TS AT == S ae 1

— S

Cilick here 1o add nominee for lifting ration owing 1o ofd age
OFr Othwer reason
T ST3T BT_CTT CI=T— CSTEII8 TH—5 SOl -k — 5 TR
T AT fas s =S

Formm S & 6 i @ S99

Click herse If you wan 1o update beneficiary details or

address & FPS in your Ration card

C=T=Y SIS =T L CR=T=] CRl=ST=f Esiiis sH AT S Sacs
aTe == ===

Click here 1o change card category
7. From GEN/RKSY-11 10 RKSY-1
Z. AAYI/SPHH/PHIHU/RKSY-I/RKSY-1 to GEN

3. From SPHIUVPHH 1o RKSY-1

TN SIS T =SNG TiS

(S>. GEN/ RKSY- 11l CS= RKSY1

= AAY/SEHH/ PHH/MRKSY- I/ RKSY-1 CI0=F GEN
- SPHIUPHH CSTS RKSY-1 ) Sa0CS S It = s SSas

Formm 143 =] DS

Cliclic here 1o mmove mermbess to another family due 1o
reasons of marriage. dilvorce or other
CSTTT SIS0 STH>91 = fSSr= =7 W=7 TS0 =N=_T SYiS=ucas Sure
T SaTS AT f==s et

R

After sdecting correct option from dashboard, applicant would be prompted to provide phone nu

his choice.
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SOP for Common Application Form ( Online)

(Stepby-Step Guideline for filling up of Common Application Form)

Home Form~ Citizen's Home * Anowar Hossein  Logou

Application Enty (STTQRPICER 417R)

Form Type / T TR Aachar No. of Existing Family Member/ ST YA g Mobile Number (Must belong to one of the
applcants) / CXTATRA ¥R frew
(TR SO 16 )

FDlTI'I ? v T 8371 B'I 7310

¢ Back o Dashboard (BTATATS 4 (6 4 Next(*40) 9
|l n the next step, family details & current
displayed.
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SOP for Common Application Form ( Online)

(Stepby-Step Guideline for filling up of Common Application Form)

e/

Home Form ~ Citizen's Home ~ Anowar Hosesin  Logout

Family Members Beneficiaries Edit Address FPS Selection Upload Docurments
Member List of The Existing Family (I W= *ifaarag swsm) -
RC Mo Category Name Date of Birth Gender Mobile No Guardian Name Aadhaar/Birth Certificate
0401283915 PHH KABIL HOSSAIMN 03-09-2024 Male Late Ekram Ali
0401283916 FHH RASIDA BIBI 01-12-1964 Female Kabil Hossain OO XK D529
0401283917 FHH ANOWAR HOSSAIN 12-03-1989 Male B371817310 KKKK FOOO X040
04071283918 PHH MAMTAJ KHANTOOMN 20-07-1994 Female KABIL HOSSAIN HEKKM MK K A4966
2009684910 PHH AYANA HOSSAIN 21-05-2021 Female ANOWAR HOSSAIN
2016004525 PHH SADIYA KHATUN 26-04-2024 Female BOSIR SK
Active Member [o-Kyc) Active Member {Demographic Authestication) Active Member (Flagged Tor Verification) Inactive Member

< one stk o e ARG

Contact Us

114, M
Molk

Phone: 1800 3

& Suppli

rrgal
05 #1967 {TOLL FREE

Next, applicant has to seleitte particular DRC that he wants to surrender.
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SOP for Common Application Form ( Online)

(Step-by-Step Guideline for filling up of Common Application Form)

€

Family Members Select Beneficiaries

Select Family Member You Want to Surrender ( (T2 STHTD BNG TN« FACO BN ©OIF

qMRA)

RC No MName Date of Birth Gender Maobile No Guardian Name Aadhaar/Birth Certificate Select
0401283915 KABIL HOSSAIN 03-09-2024 Male Late Ekram Ali [ ]
0401283916 RASIDA BIBI 01-12-1964 Female Kabil Hossain HE KA KWK AKE529
0401283917 ANOWAR HOSSAIN 12-03-1989 Male 8371817310 KKEKK HAAAAKKK1040 | ]
0401283918 MAMTAJ KHANTOON 20-07-1994 Female KABIL HOSSAIN HKAAAA KKK 4466 [ ]
2009684910 AYANA HOSSAIN 21-05-2021 Female ANOWAR HOSSAIN [ ]
2016004525 SADIYA KHATUN 26-04-2024 Female BOSIR SK [ ]
Active Member Demo Authenticated Flagged for Verification Inactive Member

Select Beneficary (MW 41g-1)

€ One Step Back ( .3 =1 s == )
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SOP for Common Application Form ( Online)

(Step-by-Step Guideline for filling up of Common Application Form)

iy 15

In the next step, applicant would be able to mention the reason of surrender and finally he car
submit his application.

Family Members Select Beneficiaries
RC No Name Date of Birth Gender Mobile No Guardian Name Aadhaar/Birth Certificate Select
0407283975 KABIL HOSSAIMN 03-09-2024 MMale Late Ekram Ali
0401283916 RASIDA BIBI 01-12-1964 Female Kabil Hossain KKK KK KSS2Z9
0401283977 ANMNOWAR HOSSAIMN 12-03-1989 MMale 837181731710 KR KK DO T 0A0
0401283918 MAMTAJ KHANTOON 20-07-1994 Female KABIL HOSSAIN MHHH A M KK A466
2009684910 ANAMNA HOSSAIN 21-05-2021 Female AMNOWAR HOSSAIMN
2016004525 SADIYA KHATUMN 26-04-2024 Female BOSIR SK
Active Member Demo Authenticated Flagged for Verification Inactive Member
RC No Name Date of Birth Gender Mobile No Guardian Name Aadhaar/Birth Certificate Action
0401283916 RASIDA BIBI 01-12-1964 Female Kabil Hossain HKEHKHHKKKEE2D [ = |

Please Select Reason®*
Reasons :

— < s = - P
select reason { FTET (A% [H) 1. Fmy family is leaving West Bengal, Z.1/my family does not need subsidized ration anymore

3. The concerned family member/s have, 4. Duplicate Card

< One Step Back ( <1< &1 [ == ) Final Submit (FTAMIG @S@F=) -

Form 8
Following kind of DRC conversion can be done through Form 8.
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SOP for Common Application Form ( Online)

(Step-by-Step Guideline for filling up of Common Application Form)

€

RKSY Il /GEN to RKSY I.
Any kind of NFSA/RKSY II/ RKSY | to GEN
SPHH/PHH to RKSY |
After selectingd Ci t IHoaene @ s o p t i departmentabwebsitébll@ving webpagewould
appeawhereapplicanthas to enteAadhaamumber of any the family member of the applicant.

Home Form ~ Citizen's Home ~

Enter Aadhaar Number (SIT&Ta g4 a1y ) *
wITST "9 a1y

Enter Aadhaar Number
Note 7 fS:23: -

1. Entered Aadhaar must belong to one of the family members (T35S SIIYTa I >T = >ffaarcas =T T SR =TS =)
2. Please ensure that Aadhaar biometric is not locked(BII3= A N6 S (T SIS YT JICANCAIGS 15 AT (D)

1 hereby give my consent to login through Aadhaar (ST SSATAT STHICad NIE0TH S15T1=2N BdATd S+ SIrdig Sgis taioR)

Send OTP (SBf5 “n31=)

m
lldl
]

A

Please notdadhaamentioned the application i) must be linked to a mobile number and ii) biome

must not be locked.
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SOP for Common Application Form ( Online) %

(Stepby-Step Guideline for filling up of Common Application Form)
ey e

After providing consent to login througkadhaay OTP would be sent to registel mobile number.

Home Form ™~ Citizen's Home ~

Enter OTP / SfGI ey

Resend Q1P Button will appear after /5 seconds

[FATH OTP STACAE (EATarA(G 75 GRS HTH AT

Submit OTP { G fF=)

Conlact Us

14, Mirza Ghallb Street,
Kolkata - 700087, Weet B&ngal
Phone: 1B00 345 5505 7 1967 (TOLL FREE)

o 20025 Fraacl ippalives Dhepsr D, Wi
Bengal — Dealgned and Developed by Natlonal
Informatics Center, Minlstry of Electronics & 1T
(Rlmit¥s Gowt of India

If any DRC is found attached to thedhaay details of the DRC would be displayed and applicant

would be requested to verify the details.
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SOP for Common Application Form ( Online)

(Stepby-Step Guideline for filling up of Common Application Form)

€

Home Form~ Citizen's Home ¥

Date of Aadhaar/Birth
RC No Category Name Birth Gender MobileNo  Guardian Name Certificate
1224772300 RKSY-l  AYAN KUMAR 09-02-2000 Male 7044117591 ABANTI KR XXXXXXXX3252
SAMANTA SAMANTA
Active Member (e-Kyc)  Active Member (Demographic Authentication)  Active Member (Flagged for Verification)  Inactive Member
Above Ration card belongs to you? (STATE (¥ FTG F WIoH1A 2) *
O Yes/ TN
No /AT

Next / ¥d0! -

In case, any DRC is found linked to ofkadhaarexample mentioned in Point 3), system would not
allow the applicant for applying for Form 3 or Form 10. In such cases he can only other DRC relats
services i.e., Form 4 to Form 8, From 13 to 15.
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SOP for Common Application Form ( Online)

(Stepby-Step Guideline for filling up of Common Application Form)

Forrnm 4 ] =

Cilick here to apply for ration card of left out members of the
family where other members already have Ration Card

Click here to surrender ration card
CH=T=4 =516 A~ a0 a1t == ===

Forrm 13 i OS>

Click here if you want to split family (AAY family splitting not
allowed)
= S orsi= (AAY 9= GRS SIfaars IS orsr= =371 S1cS=nD
acs a=aTH == ==

Click here 1o add nominee for lifting ration owing to old age
or other reason

After selecting Form 8 option from dashboard, applicant would be prompted to provide phone ny

Forrm S & 6 M @ a9 O

Cilick here if you want to update beneficiary details or
address & FPS in your Ration card
CT=T =106 = NI, ST, c3=1TH CAr==1+ =Siiia g =305
=T == ===

Click here to change card category
7. From GEN/RKSY-II to RKSY-1
2. AAY/SPHH/PHH/RKSY-I/RKSY-1 to GEN
3. From SPHH/PHH to RKSY-1
==Y ==T06 = =SB IsTiS
(>. GEN/ RKSY-1I CAC= RKSY-I
2. AAY/SPHH/PHH/RKSY-II/RKSY-1 CAIT= GEN
O SPHH/PHH CITS RKSY-1 ) S=S3cs .ﬂmf‘@ww

Fornim 14 3 O

Cilick here to move members to another famiily due to
reasons of marriage, divorce or other
C=SICHT =510 TS5 == 19 91= =T =5 =190 ==5 Sffa=ica= S9c=
== ==at> awuIcH f== ===

& type of change ifhentionedn Point 1) that he wants.
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SOP for Common Application Form ( Online)

(Step-by-Step Guideline for filling up of Common Application Form)

€

bl
Home Form= Citizen's Home = Anowar Hodssin  Logout
Form Type / T BIE o+ Aadhaar No. of Existing Family Member/sTaTa 75a fy=*  Mobile Number (Must belong to one of the
applicants) / CTaTE® 7ga fery
(TTAAASTAAR SR 0T T
Fomm 8 4 8371817310

Type of change I:‘Ellﬁﬁ'ﬁﬁ CE IS ﬂﬁﬂ'é_*{ﬂﬂ”} *

RKSY-Il /GEN Category to RKSY-l ( RKSY-Il /GEN CYT3 RKSY-l 4 sff@gs=)
AAY/SPHH/PHH/RKSY-/RKSY-Il to GEN (AAY/SPHH/PHH/RKSY-I/RKSY-Il CYT=F GEN 4 eifaad)
© SPHH/PHH to RKSY- { SPHH/PHH C(¥T=s RKSY- g #ffaad=)

« Back 1o Dashboard (TTPIERS 4 CFF= ¥4 ) Next (&) =

--;E‘.__""Z' Contact Us

Il n the next step, family details & Cat egmy y
would bedisplayed. Pleasaote, incase of RKSY Il / GEN to RKSY | conversion, applicant has to select
deprivation criteria. But, if any applicant chooses to convert his NFSA DRC to RKSY I, no such criteri
required to be selected.
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SOP for Common Application Form ( Online)

(Stepby-Step Guideline for filling up of Common Application Form)

e/

Home Form ~ Citizen's Home ~

Family Members

RC No

0401283915
0401283916
0401283917
0401283918
2009684910

2016004525

Active Member (e-Kyc)

Category
RKSY-II
RKSY-1I
RKSY-II
RKSY-I
RKSY-I

RKSY-II

Active Member (Demographic Authentication)

Deprivation & Auto-Exclusion Address FPS Selection Upload Documents
Member List of The Existing Family (IS *ff3arcaa siwsn) -
Name Date of Birth Gender Mobile No Guardian Name Aadhaar/Birth Certificate
KABIL HOSSAIN 03-09-2024 Male Late Ekram Ali
RASIDA BIBI 01-12-1964 Female Kabil Hossain
ANOWAR HOSSAIN 12-03-1989 Male 8371817310 KKKK XXX XXX XX1040
MAMTAJ KHANTOON 20-07-1994 Female KABIL HOSSAIN AXXXXXXX4466
AYANA HOSSAIN 21-05-2021 Female ANOWAR HOSSAIN
SADIYA KHATUN 26-04-2024 Female BOSIR SK

< One Step Back (.93 4%y fSifgrm == )

Active Member (Flagged for Verification) Inactive Member

Contact Us

A Adiess Mt Qicaas
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SOP for Common Application Form ( Online)

(Stepby-Step Guideline for filling up of Common Application Form)

e/

Home Form = Citizen's Home ~ Ancwar Hossain  Logout

Family Members

RC No

0401283915
0401283916
0401283917
0407283918
2009684910

2076004525

Active Member (a-Kye)

Deprivation & Auto-Exclusion Address FPS Selection Uplaad Documents
Member List of The Existing Family (ISR “ifaartag siws) -
Category Name Date of Birth Gender Mobile No Guardian Name Aadhaar/Birth Certificate
PHH KAEBIL HOSSAIN 03-09-2024 Male Late Ekram Ali
PHH RASIDA BIBI 01-12-1964 Female Kabil Hossain
PHH ANOWAR HOSSAIN 12-03-1989 Male 8371817310 KKKK XA KKK XX HX1040
PHH MAMTAJ KHANTOON 20-07-1994 Female KABIL HOSSAIN XXXXX¥XXX4460
PHH AYANA HOSSAIN 21-05-2021 Female ANOWAR HOSSAIN
PHH SADIYA KHATUN 26-04-2024 Female BOSIR SK
Active Member (Demographic Authentication) Active Member (Flagged for Verification) Inactive Membser

< One Step Back (.95 =1+ f5ifgrm =)

No Deprivation Needed. Please Click the to Next buttion to go ahead.

Contact Us
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SOP for Common Application Form ( Online)

(Step-by-Step Guideline for filling up of Common Application Form) @

iy 15

Further, if any applicant choosesdmnvert hissubsidized DRC to Gener@hentionedn step }, hecan
choosandividual family member for whom it would be done. No such category conversion would he
taken placdor rest of the family members. The sames baen illustrated in the below screenshot.
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