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   Requirement:  

 Currently DRC category of a needy non-AAY family can be converted into AAY on the 

basis of field enquiry as stipulated in GO 1590(2) dated 05.04.2024. 

 

 Now, it is observed in every month roughly 50 / 55 AAY conversion related e-files are 

being sent to Directorate of DDP&S/ Rationing & IT& R cell for approval. 

 

 So, for ensuring timely disposal for each & every petition, one front-end facility has 

been enabled in field official’s login so that Area Inspector can submit his report directly 

through front-end facility on the basis of his field enquiry report. 

 

 A revised order numbering 3093-FS dated 05.08.2025 has been issued by the 

department in this regard. 
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Area Inspector’s Login 

In the Searching Page:  Open the Category Conversion Module. --> Enter the Ration Card Number. --> Click on the Submit to fetch family details. 
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  The system displays the family list with present and proposed category details. Please Select the proposed category from the dropdown. Indicate if the family belongs to any 

Particularly Vulnerable Tribal Group (Lodha, Birhor, Toto) and then provide the DRCNO of any Person With Disability, if applicable. AI can mention details of HIV member 

as well. In case, PWD/ HIV is marked necessary documents is required to be uploaded. 
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Next, on the basis of address of the DRC holder, auto exclusion & deprivation criteria (Urban or Rural) would be displayed. 
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Finally, AI will download the auto-filled ‘Enquiry Report’. After signing it, the same must be uploaded. 
Please Note: If no auto-exclusion is chosen and a minimum of four (4) deprivation criteria are identified, then only the report can be finally submitted. 
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SCFS/ RO Level 

This stage enables the SCFS user to identify the stage of each application and take further steps like review, verification, or rejection. 
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On clicking ‘View’ option, SCFS can be able to verify all of the documents uploaded from AI login  
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Once satisfied, SCFS/ RO would be able to forward it to DCFS/ DDR/ JDR. Otherwise, he can Reject the application. 
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Further Processing: 

 DCFS / DDR may: 

o Forward the eligible applications to the DDPS/DR, either individually or in bulk 

o Or reject them in a similar manner, with proper reasoning. 
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 Final Disposal: 

 The DDPS/DR will then forward valid applications to the Head of the IT&R Cell. The disposal process 

will be similar to that followed by the DCFS/DDR. 

 

 The Cell In-Charge/Officer nominated by him will finally dispose of the applications — either 

approving or rejecting them as per verification and system validation. 

 

 However as AAY belongs to NFSA and there is a ceiling for both family and individual in respect of 

AAY final accommodation shall depend on the availability of space in AAY ceiling.  


