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    Requirement: Large AAY families having 12 or more family members may be split in the following 

manner: 

 Only AAY families with more than 12 members shall be available for splitting. 

 Families with more than 12 but less than 22 can be split into maximum two families. 

 Families with 22 or more than 22 members can be split into 2 or 3 families. 

 Both families should be consisting of at least 5 members. 

 At least one of the members in each family should be of 18 years or above. 

 The family if so desires shall submit an application in writing to the Area Inspector. 

 The Area Inspector shall then through the online module provided for this purpose split the family accordingly. 

 SCFS/RO after checking the submitted application may then approve the case. The AAY family will be split as 

desired into 2-3 families. 
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A. Area Inspector’s login 

 

 On receiving such prayer from an AAY beneficiary, Area Inspector will first verify whether such family 

info is available for splitting in his/her RCMS login.  
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 If the data is available in ‘Splitting of AAY Families’ section, the beneficiary’s family may be 

bifurcated or trifurcated, depending on family size. 
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 On clicking into ‘View’ option, Area Inspector can view all the family member’s name and their other 

details like Father’s name, age Gender etc. In this page, he can mark whether family is to be bifurcated 

or trifurcated from the dropdown. 
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 Then he would be requested to mark the family members for 1st family and then for 2nd family.  

Please note Both families should be consisting of at least 5 members and at least one of the members in 

each family should be of 18 years or above. 
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 Once all the members are marked, ‘Head of the family’ for newly created families are required to be 

marked. Please note HOF must be an adult family member. 
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 Next, e KYC verification of HOFs is to be completed. 
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 Once e KYC is done for both HOFs, application of the beneficiary is to be uploaded. 
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 Once done, successful document update message will be displayed and Inspector can finally submit the 

application. 
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 Finally, message will be prompted to proceed further. 

  

 

 

 On clicking into ‘Yes’ option, data will be saved and forwarded to SCFS/ RO for next course of action. 

 



 

                          SOP for AAY family splitting 
Memo: 4165/FNS-26012(11)/1/2020-REFORMSEC                      Dated 19.8.2025 

  
                                               

Page 11 of 14 
 

 

B. SCFS/RO login 

 Once forwarded to SCFS/RO, he can be able to view those applications under’ Splitting AAY Family’ 

option of his/her RCMS login. 

 
 

 

 



 

                          SOP for AAY family splitting 
Memo: 4165/FNS-26012(11)/1/2020-REFORMSEC                      Dated 19.8.2025 

  
                                               

Page 12 of 14 
 

 

 

 By clicking on the ‘View’ option, he can view the realigned members and their details, highlighted with 

different colour codes. 
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 If the details are correct and found suitable, SCFS/ RO shall approve otherwise he can Reject the prayer. 

Once approved, pop-up message would appear. 
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