Government of West Bengal

Department of Food & Supplies

Khadyashree Bhavan

11A, Mirza Ghalib Street, Kolkata 700087
]

Memo No: 4489- FS/Sectt./Sup/4M- 195/2019 Dated: 18/11/2022
ORDER

Engagement of a Dealer in a new/resultant FPS vacancy is done in 4 broad steps. They are

Creation of new/resultant vacancy,

Application by candidates,

Selection of most eligible applicant through due disposal of applications, and
Engagement of such selected applicant as FPS Dealer.

st (e

Vide order no. 3899-FS dated 12.11.21 a module was introduced in the webportal https://wbpds.wb.gov.in
for creation of a new/resultant FPS vacancy and one in the webportal https:/food.wb.gov.in for notification
of such vacancy and receiving applications thereof.

Subsequently, vide order no. 592-FS dated 22.02.22 in https:/food.wb.gov.in facility for primary scrutiny by
office staff of SCF&S/DDR, submission of enquiry report by the assigned Enquiry Officer and disposal of
the same at the first level i.e. by SCF&S or DDR was made operational.

Next, vide order no. 2913-FS dated 13.07.2022 in https:/food.wb.gov.in facility for remaining steps of
disposal of applications — from 2" level (DCF&S/DDR) to the final authority (MIC) has been started.

Now, in the webportal https://food.wb.gov.in the facility for issue of offer letter to the selected applicant,
deposition of fees by him through GRIPS and finally issue of Dealership licence in Form B of WBUPDS
(M&C) Order, 2013 or Form E of WBPDS (M&C) Order, 2013 has been made live.

A detailed step-by-step guideline is enclosed herewith.

This has been approved by the competent authority in the Department of Food & Supplies.

Encl; As stated P‘\/
)

Additienal Secret&@ r&)

to the Govt. of West Béng

Memo No: 4489- 1(7)- FS/Sectt./Sup/4M- 195/2019 Dated: 18/11/2022

Copy forwarded for information and necessary action to:

The PS to HMIC, Department of Food & Supplies

The PA to the Secretary, Department of Food & Supplies ‘{E \ m\/
\
Additifnal Se&‘%ta\ ood)

to the Govt. of West Bengal

1. The Sr. Special Secretary (IT & Reforms), F&S Department
2. The Director, DDP&S/Rationing

3. The OSD (Reforms), F&S Department

4. The DCF&Ss (all)

5. The DDRs (all)

6.

i
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Visual Step:b)_f-Step Guidelines for ‘
FPS New/Resultant Vacancy Module %

(Issue of Licence to the Selected Applicant) ! %ﬂ ﬂﬁ&

Annx. to GO no. 4489-FS/Sectt/Sup/4M-195/2019 dated 18.11.2022

1. Issue of Offer Letter by SCF&S/RO

1.1.1n his login the SCF&S/RO will go to the menu ‘FPS Licence Generation” >‘Issue Offer Letter’.
Here, all applications approved by the MIC will appear. A specific cas emay also be searched
through a given search box using any of the displayed fields (vacancy 1D, application 1D, vacancy
location and block/municipality).
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1.2.1f submission of any document is pending with the applicant (recalibration certificate, trade

licence etc.), the SCF&S/RO can include demand for
‘Choose’ button in the ‘Documents required’ column.

the same in the offer letter by clicking

Vood i Sipalies Daphartrnasst < X @Y hiips

§ fooawbgovin/tead fps

@ FPsVacancy

Issuing Offer Letter Of FPS Vacancy

Apgroved Applicatians
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@ FPs Application Disposal

entries
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Application id and

Applicant Wame Waramey | ocathon
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@ stock

@ Billing report
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@ Oealer Bl Claim

@ vaccination Repost
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1.3. Now the list of probable documents opens.
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1.4. The SCF&S/RO will select document(s) he wants to demand by ticking the check box(es).

3
@ ocathost SBOXTpsVacApprovs X + |
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List Of Documents

Show Search:
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|

1.5. When selection of documents is done, he will click on ‘Save’ to save the list of required
documents.
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1.6. The list of documents saved for demand from the applicant may be seen from the “View’ option.
Until offer letter is issued, the list can be altered following the same process discussed hitherto.
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1.7. Next, the SCF&S/RO will type his office memo no. in the text box in ‘Enter memo no.” column.
3
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@ Vacxingtion Ripart

® Dus

1.8.Now, he will press ‘Generate Offer Letter’ button.
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1.9.Now, offer letter will be generated in pdf and a copy downloaded. The SCF&S/RO may send a
physical copy to the agplicant in addition to the in-system communication.
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2. Submijssion of Required

Documents and Deposition of Fees by
Applicant

2.1.The applicant will go the ‘FPS Vacancy Application Status Check’ from the home page of the
Departmental webportal.

Department of Food & Supplies

Government of West Bengal

Home AboutlUs Schomes Notifications/Orders FAQ Publications Disclosure  MIS Reports - SOP/Manuals Contart Us

W | cmzensHouE
B RATION CARD
s
ll'zll Y I

i LIGENSING/NOC

¥ PADDY PROCUREMENT
B8 | FPSIRATION SHOP) N—nm
n | KEROSENE '

no ) somEN FEADER
i Department of Food & Supplies

Government of West Bengal

Home About Us  Schemes  Notikcalipns!Ordars  FAQ  Publicapons  Disclosure WIS Hepots  SOPiManuals  Cantact Us

FPS Dealer (Ration Shop Dealers) licensing
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2.2.0n entering his 14-digit application ID he will see his application status as ‘Offer letter issued’.

} logathost ¥ T e I & O 0

! #PsVacancy Application Status Check

Enter 14 Digit Application Number :

Enter Captcha . : Submit

Upload Document:

Choose File  No file chosen

HOEOMOOBLEQSUENABO RN "G5 °0% o

Govermmest of West Bengal
Form-D

Offer lewer for numing FPS/ Dealerhp
[widhe yection 200 (v} of WHPFDS (M&C) Order, 2013]
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2.4.He will submit the documents required by the SCF&S/RO in offer letter by clicking ‘Upload
documents’. In case of multiple documents are required, they have to be merged into a single file,

then uploaded.

-1 « » 0O n

Enter 14 Digit Application Number :

Enter Captcha g Subm

S m
- — I FE— ¢

Choose File D5k in 30 Days.p

2.5.Now, he will proceed to deposit fees by clicking ‘Deposit Fee' button. On clicking, this screen
will open. The required details of name of payee, mobile no., email id and address of the payee
will have to be filled in. The amounts of security deposit (Rs. 25000) and licence fee (Rs. 10000)
will come pre-filled and cannot be altered by the applicant.

Fill and Save Details

Confirm and Go For Payment

Response From Grips
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2.6. After the details are filled up, the applicant will press ‘Save’.
3
(O hpe/flocainost 433863 6nost » +
& focalhorr4d - s HEMrESuN IRk EISCEKE &y B3aGh e = R A 1 * » 0O 0 :
How ToUse

Fill and Save Details

5296753868

arpitaghosh@gmail.com 4
Confirm and Go For Payment

kolkata

Response From Grips

2.7.The details will be previewed to the applicant which he will confirm by clicking ‘Confirm and Go
for Payment’.

A mpaiflocainost44163M0noe P X AR
@ loealhast 44 Grios DA T e r MR = Arp ks 20Gho! g hbobhng < AILETE Lretgmal vl i i * 0 0
How To Use

Fill and Save Details

Confirm and Go For Payment
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2.8.Now he will enter the GRIPS portal. Details of the impending payment will be shown.
3

& whilms goy. /GRS o ey e P » 0 0

IFMS integrated Financial Management System i

DEPOSITOR'S DETAILS

L Detailsof Payment

Dapartment: Food & Supplies No. Of Head: 2

Depositor Nama: Arpita Ghosh Address: Kolkots

Moblla No: G286T53868 E-Mall: arpitaghoshiigmail com

Identification No: 22000000300000985651 Payment Ref. No.;  0292200000%85651

In favour of: Dent Payment Mode: NA

Parlod From: 15072022 Pariod To: 150072022

Total Amount[®]: 2 Remarks: testing

CHALLAN DETRILS
[ SUBSERVICE 2 IDENTIFICATIONNO HEAD OF ACCOUNT HEAD DESCRIPTION AMOUNTIT)
|Securnity Money Deposit 22000000300000985651  B443-00-103-001-07 Secutity Money Depasil 1
Licanse lpes deposil and renewal by = e 9
2 985651 04 -101-001-13 cen 2 1

Bl RiAe M las i 22000000300000985651  0406-00-101-00 License Feas

Total Amount:. 2

| IN WORDS: TWO ONLY,

2.9.1f the applicant prefers to deposit fees over the counter, he will select ‘Counter Payment’ in the
drop down menu. Otherwise for online payment (all types of modes) ‘SBI Epay’ is to be selected.

@ GRIPS Fayment Dasall x4+ o
@ whims gov.in » 00
Moblie No: 6298753868 E-Mall: arplaghoshggmail com -
Identification No:  2200000030000098565 1 Payment Ref. No.. (02092200000965651
In favour of: Dapt Payment Mode: NA
Parlod From: 1507/2022 Perlod To: 15072022
Total Amount[T}: 2 Remarks: testing

CHALLAN DETAILS

[ suUBSERVICE IDENTIFICATION NO HEAD OF ACCOUNT HEAD DESCRIPTION AMOUNTI?]
|Security Money Deposit 22000000300000985651  8443-00-103-001-07 Sacurity Mongy Dapasit 1
License lees deposit and renewal by - > Al = E
DeatersDisiibulon/Mitlers eic 22000000300000965651  0408-00-101-001-13 Licensa Fes

Total Amount: 2
IN WORDS: TWO ONLY.

Select Payment Mode

Payment Mode: 531 E; - {'\

CONFIRM  CANCEL

Home | Payment of Taxss & Non-taxes Rovenue | Reprint of Challan GRN Stetus | Search your Chalian Dapartmental Actraties

Site Maintnined by TATA Connultancy Services Lid
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2.10. In this page ‘SBI Epay’ will be shown as default bank. The applicant will click ‘Proceed’.
3

|FMS Integrated Financial Management System v Finance D
: ’ 4 GZ'PS oot

N GRIPS - Salect bask tn maks ® + (s,

& whifms gov i/ SRITT extPay

Food & Supplles
Payment Mode: SBI Epay

Select Bank 1o maks payrmaent

Bank Easy

| RESET PROCEED CANCEL
Horme | Payment of Taxes & Non-tnwes Revenue | Reprind of Chailan | GRN Stalus | Search your Challanr | Depanmantal Activiles

Site Maintained by TATA Consultancy Sarvicas Lid

2.11. Now, the Govt. Reference No. (GRN no.) will be generated which the applicant must
keep noted for future references.

(TIPS GRIN Thetalls LR
X & whifma gov.in/GRE I f & % 0 0
IFMS integrated Financial Manac D irnance Department
WEST BENGAL i ensle GRN ) | 3 . CGovernman
s
DEFOSITOR'S DETAILS
_ Challan Detalls For GRN NO, :192022230074227348
Paymant Status: Pending Bank Nama: 5Bl EPay
GRN Date: 150072022 15:29:12 BRN Date: Panding
No. of Challan: 2 BRN: Pending
Identification No: 22000000300000985651 Dept. Rel. No: 0292200000985651
Deposlior Name: Aspita Ghosh Addrass: kolkala
On behalf Of: Dept. Depositor's Type;
Mablie No. 296 E-Mall: arpitaghoshiPgmail com
Period From: 15072022 Perlod To: 151072022
Total Amount(*]: 2 System Tima: 15 022 15:29:12
PAYMENT DETAILS
SERVICE TYPE IDENTIFICATION NO HEAD DESCRIPTION HEAD OF ACCOUNT AMOUNTLY}
Securly Moneay Deposit 22000000300000085651 Security Money Deposit H443-00-103-001-07 1
License fees deposi and renewal = 3 . .
2000000300000985851 cense Fee: 0408-00-101-001-13 1
by Dealers/Distibutors/Millers et ! kirguss Fee g
Total Amount: 2
IN WORDS: TWO ONLY.
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The applicant will click “Proceed’.

The applicant will click *Confirm’.

3
@ GRIPS: GEN Detw x + . &
€ * @ whitms.gov In‘GRIPL make PayrientProtss 4o e » O O i
E= Challan Details For GRN NO.:192022230074227348 -
Payment Status: Pending Bank Nams: 58I EPay
GRN Date: 15072022 15: 28012 BRN Date: Panding
No. of Challan: 2 BRN: Panding
Identification No:  22000000300000985651 Dept. Ref. No: (292200000985651
Dapositor Name: Arpila Ghosh Address: Kotk
On behalf Of: Dapt Depositor's Type:
Moblle No. 6296753865 E-Mail: arpitagnoshigmail.com
Parlod From: 15072022 Period To: 15/07/2022
Total Amount{T]: 2 Systom Time: 1507T2022:15:2912
PAYMENT DETAILS
SERVICE TYPE IDENTIFICATION NO HEAD DESCRIPTION HEAD OF ACCOUNT AMOUNT]?]
Security Monay Deposit 22000000300000985651 Sacurtty Money Deposil B443-00-103-001-07 1
License fleas deposit and ranewal L, uonnanen & i ¢ L o
¥ ¢ e Fee 08-00-101-001-13 1
by Dastors/DistributorsMillars etc 22600000300000985651 License Fees 08-00-101-00
Total Amount: 2
IN WORDS: TWO ONLY,
PRQCEED CANCEL |

Please Don't Close The Browser and Confirm The Below Detalls

@ Gl x +
o WOy »00
IFMS integrated Financial Management System i - Jepartment

Gowt. Reference No (GRN):
Deposilor Name

Total Amount:

Payment Mode:

Department Name

192022230074227348
Arpita Ghosh

2

SBI EFay

SBl Epay

Food & Supplies

EFHAZ!

| RESETCAPTCHA | | CONFIRM CANCEL

Hame | Payment of Taxes & Nonfaxes Revem | Reprintof Chalian | GRN Stalus | Search your Challan | Deparimaental Activilies

Site Maintsined by TATA Consultuncy Sanices Lid

D E* 68
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2.14. Now he will be redirected to the SBI ePay payment webpage. He can choose any of the
payments methods ql‘ Debit/Credit/Prepaid Card, Internet Banking, BHIM UPI, Wallets and
NEFT.

> Pa ® +
& shaepay s * [ 0 :
L
=1 HBI Guidelines
Debit/Cradit/Prepaid M TR o gl sl
I riease erner you all delalls Order Summary
Card Number Order No I
ermat ¥ ® Ta b
wpiry Date/Valid The Vv i
Merchant Name
3] - . ,
W - angal
Name of the card holder
NEFT Amount 2
Use your GSTIN for claiming input tax {Optional Pracessing fee
Pay Now GST

S OoORE" O

2.15. Fields according to his selection of payment method will open. Here, the instance is of
Debit/Credit/Prepaid Cards. Required details will have to be filled in.
o +

Payment Detalls

Order Summary
b er No
(] visa
it vy
Merchant Noame
0
- GETIN v s Sl o fe
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2.16. OTP verification will be done.
3
Z INDUSIND FLATINUM CONTATT X 4
& ndusingdbank -visa102-cipher2 -mum gw Setapay Infacaciphes pare O or & 0 0 :
VISA Indusind Bank
vl + 2.00

xXXxxx3700 and ermpi |
akwoooono@gmail.com
whfimsSBlePay

Confirm & Pay
Zela

Paije will aupife in D942 oot

mEOoOmMeamMOORESY O

2.17. When payment is successful, this confirmation will open. The applicant will press ‘Go
Back to Application Check’.

L/ & &
Success
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2.18. Now the applicant will be reverted back to the webpage of the Department of Food &
Supplies where also '\’Paymcm successful’ will be acknowledged.

Search

File Already Uploaded

5 02 8 a0 TR ~GY eouw 00
2.19, If for any reason the payment does not go through, instead of confirmation as mentioned
in 2.17. this screen will show where payment status will be mentioned as “Null".
%] ® = ] ® +
“ 1w » 0 0
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2.20. The applicant will press ‘Go Back to Application Check’ to go back to the webpage of
the Department of Food & Supplies where ‘Payment failed” will be shown.
»O0@

Enter 18 Diglt Application Numbier :

Enter Captcha: @'

Flle Already Uploaded

HOo®emD

2:21. He will click on ‘Deposit Fees” and repeat steps 2.5. to 2.18. to successfully do the

payment.
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3. Issue of Licence by the SCF&S/RO:

3.1.Now, the SCF&S/RO will go to the menu ‘FPS Licence Generation’ > ‘Generate FPS Licence’.
The applicants to have successfully deposited licence fee and security deposit will be shown.
Details of the payment including BRN no. may be checked.

@ locallost SE929T e v . Kicerma s s » 0@ :

Add new FPS after depositing of fees

Applications

Show Search

entries
' |
{ View

Uploaded
Doecument

e R m ;i ——
FIRST PLACE M Corp.) Amount Reguested:2
MIDOLE LAST  DUMMY

Send Back

3.2.The uploaded documents may be checked by clicking ‘View’ in the *View Uploaded Document’

column.
™ M RSB Ve A » -+ ¥
(D loealhast SHO29/ Fpa v A il L rebin b & » D€
Add new FPS after depositing of fees
Q Applications
L Show Search:
[
entries
®
®
. ¥
e
L
. oy
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3.3.1f any problem or inadequacy is observed in uploaded documents, the SCF&S/RO will click

‘Send Back’ for the applicant to upload the required documents again.

@ for sl S8 g Var Soprm

O Iocnihast 5029 F sV

+

Add new FPS after depositing of fees
Applications
show Search:

entries

Vacancy

= » 00

Send Back

3.4. Otherwise, if the SCF&S/RO finds everything satisfactory, he will click on ‘Generate Licence’ to
generate licence for the applicant in the proper statutory form. Before this, the digital signature e-
Token must be plugged in.

€ wialhoat Y8029 Fun Veudin

»

D locklhost 52004

+

s Vat Approval/Croateb prl enss a0
Add new FPS after depositing of fees
Applications

Show Search

entries

# » 0@
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@ localhosr 50009/ Fpsviscangrows X @ FpslicemseVinn s x PEE

D locathost 54 F AL " i;‘“.- sV acpriapedic stienid=28%varancyld= 285y T W » U n

= FpolicenseView.ospx

Government of West Bengal
Form-D
Offer letter for running FPS/ Dealership
[vide section 20 (vi) of WBPDS (M&C) Order, 2013]

Memo No.: Date:
AB12memo 15/07/2022

Ta
Sr'Sme FIRST MIDDLE LAST

S Madam

With reference 1o your apphication dated  21-02-2022in response to the Food & Supphes Departiment
Notification No. DUMMY/NOTIFICATION Dated 2503-2022 for functioming of o Dealer ut
VACANCY PLACE, DUMMY DATA

tlacation), it 1s herehy mformed that vou are being offered 1o act 2 Dealer as per terms and conditions

Additighal Secretary (Food)
to the Govt. of West Bengal




