
 
 

Step 1: Creation of Godown wise Master Data- Already done 

Step 2: Creation of PV In charge as user in Supply Chain. 

Step 3: Balance Capture through PV by PV In charge & uploading of Documents     

             under joint signature of PV In charge & Godown In charge. 

Step4: Approval By DCFS on tallying of Captured balance with Books of   

            Accounts. 

Step 5: Operationalizing Stock In & Out. 

Note:  

  Balance capture has to be compulsorily made through PV. 

  As soon as balance capture is started by PV, Stock In and out has to be completely 

stopped. No physical or system receipt or delivery shall be made in the period. 

  It can be resumed only after approval of Captured Balance by DCFS.  

 



 
 

DCFS logs in to Supply Chain. Goes to “Administration” & selects “Create User” 



 
 

He/ She shall then enter all relevant details of the user. Personal Mobile number and email id should 

be given. 

 



 
 

After entering details select role as PV In charge & creates user 



 
 

Thereafter goes to menu “Godown Entry/ Edit” , selects submenu “Godown Mapping to User”& 

selects user type “PV In charge”. The created user will be visible  



 
 

Selects Created user, then selects Godown from dropdown & selects “ Assign Godown”.PV In 

charge is now mapped to the particular Godown. 



 
 

The PV In charge logs into Supply Chain & selects the Godown from his/her Login 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 
 
  

 

After Selecting the Appropriate Godown, he/she then selects “Proceed” button 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 
 
 

Selects the Shed whose Physical Balance he/she is going to capture 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

  

 

 

 

 



 
 
 

Selects the particular chamber in the shed 

 

 

 

 

 

 

 

 

 

 

  

 

 

 

 

 

 

 

 

 

 



 
 
 

Selects the Stack 

 

 

 

 

 

 

 

 

 

   

 

 

 

 

 

 

 

 

 

 

  



 
 
 

 

Details of the concerned stack as per master are displayed 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 
 

 

 

Selects Pool Type of the Stack 

 

 

 



 
 

 

 

Selects KMS of the stock. Default KMS will be the current KMS.RRO will be filtered according to 

the KMS and Pool type. 

 

 

 



 
 
 

Selects RRO number of the stock from Dropdown. All WQSCs of the concerned RRO will then be 

available for selection. Selects the appropriate WQSC from the next dropdown. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 
 
 

After selecting the WQSC the PV In charge enters quantity of WQSC currently lying in this stack 

physically. This cannot exceed the total quantity of the particular WQSC and capacity of the stack. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 
 
 

Default bag count (No. of qntls./2) will be displayed. However PV In Charge can modify the count 

upwards or downwards by 1. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 
 
 

In case there has been mistake in selection of WQSC same can be deleted as seen in the picture. The 

quantity in the stack can also be edited by pressing the Edit button. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 
 

 

After completing capturing balance of one stack PV In charge will select another stack and capture 

Physical Balance of that particular Stack. In this way physical balance of all stacks in all chambers 

of all sheds as per master has to be captured. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 
 
 

 

After capturing balance of all stacks in all chambers of all sheds the PV In charge can view the 

captured balance  by pressing the view button. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 
 
 

The captured balance stack wise, chamber wise and shed wise will be displayed. Those stacks where 

no balance has been captured will be highlighted in Red just as reference in case they have been 

omitted by mistake. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 
 

 

If he/she detects any mistake in the balance of any stack then he/she shall revisit  that particular 

stack and modify as needed. If he/she is satisfied then shall download the PV certificate from the 

“Download PV Certificate” link as shown below. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 
 
 

Thereafter he/she shall download the PV Certificate and both PV In charge and Godown In charge 

shall sign on the certificate and then upload the same from the link shown below.  
 

 

 

 

 

 

 

 

  

 

 

 

 

 

 

 

 

 

 

 



 
 

 

He/she shall also upload signed copy of the last page of the Central ledger of the Godown showing 

the Book balance of the Godown as on date. 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 
 
 

 

Then he/ She shall select the button Finalise Godown Stock. As soon as it is Finalised the case goes 

to DCFS login for Approval. 

 

 

 



 
 

 

The PV In charge on checking will see status as “Approval Pending from DCFS” 



 
 

DCFS logs into Supply Chain and selects menu “Godown Stock Finalise” 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 
 

 

All Godowns of the District will be visible with their respective status. Godowns whose stock has 

been finalised by In Charge will be available for Approval by DCFS. DCFS can view the Balance  

captured by the PV In Charge. 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 
 
 

 

The DCFS to verify shall also check the signed copies of the PV Certificate & Copy of the last page 

of the central ledger uploaded by PV In Charge 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

  



 
 

 

If the DCFS is satisfied with the captured balance and the Captured Balance tallies with the Central 

Ledger (Excluding permissible Driage/H.Loss) and also the PV Certificate then he/she shall approve 

it & if not completely satisfied can send it back for correction. 

 

 



 
 

 

If DCFS decides to send back for any rectification then he/she shall enter the reason for sending 

back in the text box for reference of the PV In Charge. 

 

 

 



 
 
 

The PV In Charge on logging in can see the status as “Sent Back From DCFS” along with the 

reasons given by DCFS
 

 
 

 



 
 

 

If approved by DCFS, the PV In Charge on logging in can see the status as “Approved by DCFS” 

The Godown In Charge can resume operations as soon as captured balance is Approved by DCFS. 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 
 
 

 

QC In Charge logs in and selects the mapped Godown 

 
 

 

 

 



 
 
 

 

In case Balance Capture has not yet been started,the QC In Charge shall be redirected to the old 

module. A Pop showing the same will be displayed. 

 

 

 



 
 
 

 

 

In case the balance capture has been started but not yet completed or approved by the DCFS, no 

operations will be allowed and the Pop up given below will be shown. 

 

 

 

 



 
 
 

In case balance has been captured and approved by DCFS, the QC In charge shall be allowed to 

proceed. He/she shall select the Godown, KMS &then the concerned RRO. Details of the RRO will 

be displayed by the system. He shall enter the Truck Number first. 

 

 

 



 
 

 

He /She shall then enter the findings of the sample of the consignment to be received in the form 

displayed below. Current date will be the default date of sampling. 

 

 



 
 

 

If the specifications are beyond the allowable parameters a Pop up as given below will be shown.               

He/ She can then reject the same or can edit the findings in case of mistake. 

 

 

 

 



 
 
 

Such rejected QCs will go to the rejection list of the Godown. 

 

 

 



 
 
 

In cases where entered specifications are within allowable parameters the QC In charge can save 

the details. Once saved the information goes to Godown In charge Login. 

  

 

 



 
 

 

Godown In charge Logs in, selects the mapped godown. 

 

 

 

 

 



 
 
 

 

In case balance of the Godown has not yet been captured he/she will be redirected to the old module. 

 

 

 



 
 

 

 

In case balance capture is in process and has not yet been approved by DCFs the Pop up below will 

be shown. No operations to be done in this interim period. 

 



 
 

 

 

In Godowns where balance capture has been completed and approved by DCFS, the following 

screen will be visible and on selection of the particular WQSC,relevant details of the Consignment 

will be visible to the In charge. 

 

 



 
 

In case of any issue, the In charge if deems fit can send the WQSC back to QC In charge by entering 

the reasons in the text box.

 
 



 
 

 

QC In charge can then see the details of the consignment that has been sent back to him/her along 

with the reasons given by the Godown In Charge 

 

 

 



 
 

QC in charge can then update the QC details as needed depending on the remarks by Godown In 

charge and resubmit. 

 

 



 
 

         

Godown In Charge logs in,selects Godown, KMS, RRO Number & then WQSC.Other details get 

selected by default. 

 

 

 



 
 

Godown In Charge will then enter the quantity received in  the consignment, number of bags, type 

of bags. Thereafter he/she selects the Shed, chamber and the stack where he is going to receive. 

 

 

 



 
 

Only stacks of the concerned Pool are visible. Present position of the selected stack is displayed 

including the available quantity. Quantity exceeding available space will not be allowed to be 

entered. Thereafter he selects save & then save stack details. 

 

 

 

 



 
 

The entered details of the stack will be displayed and in case of any mistake the In charge can 

edit/delete the details. If satisfied the in charge will select “Save Stock Details”. 

 

 

 

 

 



 
 

As soon as the stock is saved the Godown Incharge will print WQSC sticker.for this he/she will go to 

menu “Print WQSC Sticker” 

 

 

 

 

 



 
 

He/she will then select RRO Number and print sticker to be pasted on the bags. 

 

 

 

 

 



 
 

Godown In charge logs in, selects menu Stock Out.Then selects Godown, scheme type and scheme 

name & DO Number from Dropdown. 

 

 

 

 

 



 
 

On selection of the DO, rest details are automatically prefilled including quantity that can be lifted. 

Thereafter he/she enters the transporter name, Driver name, truck number, mobile number & 

Lifting Quantity. 

 

 

 

 



 
 
 

The In charge now selects the stack from where the quantity being lifted. Stacks of  the concerned Pool as per  

Scheme Type will be visible. If the lifting quantity exceeds available stock in the stack then the quantity available 

in the stack excluding H. Loss only can be lifted. Godown In charge in that case has to lift rest of the lifting 

quantity from another stack. He can also reduce the default bag count by 1. 

 

 

 

 

 



 
 

After completing the entries a grid as given below will be visible. In charge will check the details and 

select “Save Stock Out Details” if found ok. He can also edit/delete if required. 

 

 

 

 

 



 
 

 

Once saved the details cannot be edited/ deleted. Thereafter the In charge shall issue Truck challan 

selecting the DO number, date and the truck Number. 

 

 

 

 



 
 

 

 

A truck challan as given below will then be downloaded,printed and handed over to the Driver. 

 

 

 



 
 

 

 

 


